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1.1 Overview of printer functions 1

|
1 Printer Functions
1.1 Overview of printer functions

The printer driver is software that specifies how to use the printing functions of this machine from other ap-
plication software. When you install the printer driver on your computer, you can use a variety of this ma-
chine's printing functions. Furthermore, the printer driver supports a wide range of connection methods and
provides flexibility in various environments.

It also supports direct printing, a printing method that does not use the printer driver, and printing from a USB
memory device.
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1.2 System requirements

1.2 System requirements

For Windows

Item

Specifications

Operating system

The supported versions of the operating system vary depending on the installed
printer driver. For details, refer to page 2-5.

CPU Any processor of the same or higher specifications as recommended for your oper-
ating system
Memory Memory capacity as recommended for your operating system
The memory space must be enough for the OS and applications used.
Drive CD-ROM drive
For Mac OS
Item Specifications

Operating system

Mac OS X (10.3.x, 10.4.x, 10.5.x, 10.6.x, 10.7.x, 10.8.x, 10.9.x, 10.10.x)

CPU PowerPC, Intel Processor
Memory Memory capacity as recommended for your operating system
Drive CD-ROM drive

@ Reference

For details on how to use the Linux printer driver, refer to Chapter 5 "Printing in the Linux Environment" in
[User's Guide: Applied Functions].
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1.3 Cable connection ports of this machine

The printer cables are connected to each port on this machine.

No. Port Description

1 USB port Use a USB interface cable for USB connection.
Use a type A (4-pin, male) to type B (4-pin, male) USB cable. A USB
cable measuring three meters or less is recommended.

2 Ethernet (LAN) Port Use the LAN cable to connect this machine to the network. This ma-

(1000Base-T/100Base-
TX/10Base-T)

chine supports the 1000Base-T, 100Base-TX and 10Base-T proto-
cols.

The TCP/IP (LPD/LPR, IPP) protocols and Web services are support-
ed.
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2.1.2

Printing in the Windows Environment

Preparation for printing (network connection)

Overview
Before using this machine as a printer, you need to install the printer driver on your computer.

This section describes preparatory steps for printing from this machine using the installer that are supplied
with this machine.

Before installing the printer driver (for administrators)

Connecting this machine to the network
B Checking a LAN cable for connection
B Checking the network settings
= Check that an IP address is assigned to this machine.

4

Configuring the network printing environment
B When using the Normal Printing (at Port 9100)

- Make sure that the RAW port number has been set. (Usually, you can use the default settings.) Use
Normal Printing (Port 9100) unless otherwise specified.

B When using the Internet Printing (IPP)
= Check the IPP operating environment. (Usually, you can use the default settings.)
B When using the Secure Printing (IPPS)

= Set up the IPPS operating environment. Establish the communication with SSL encryption between
this machine and the computer.

N4

Preparation finished

Checking a LAN cable for connection
Check that a LAN cable is connected to the LAN port of this machine.

For details on the cable connection port, refer to page 1-4.

Checking the network settings
Print out the Configuration Page, then check that an IP address is assigned to this machine.

To print out the Configuration Page, select [Utility] - [User Settings] - [Printer Settings] - [Print Reports] - [Con-
figuration Page].

@ Reference

If no IP address is displayed, you need to set up the network. For details, refer to [Quick Start Guide].
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Configuring the network printing environment
Set up the operating environment to suit the printing method.
If the printing method is not specified before installation, Normal Printing (Port 9100) is selected for printing.
Use Normal Printing (Port 9100) unless otherwise specified.
For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].
Printing method Description
Normal Printing (Port Make sure that the RAW port number has been set. (Usually, you can use the
9100) default settings.)
Internet Printing (IPP) Check the IPP operating environment. (Usually, you can use the default set-
tings.)
Secure Printing (IPPS) Set up the IPPS operating environment. Establish the communication with SSL
encryption between this machine and the computer.
Tips
. If you are using Windows Vista/7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, you cannot set up
the Secure Print (IPPS) using the installer.
° If you are using Windows Server 2003 in an IPv6 environment, you cannot set up the Secure Printing
using the installer.
° Internet Printing (IPP) is not supported in the IPv6 environment.
Allowing device information to be acquired from the printer driver
Disable the OpenAPI authentication function. (Usually, you can use the default settings.)
When you allow acquisition of device information from the printer driver, the printer driver automatically ob-
tains information such as what options are installed on this machine and whether or not authentication set-
tings have been configured.
For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].
21.3 Easy installation of the printer driver

Preparing the printer driver

B Preparing the printer driver CD-ROM
=> For the CD-ROM, contact the administrator of this machine.

B Checking the printer driver type
= Three printer drivers for different purposes are available. Select the printer driver that meets your

printing objectives.

B Checking the operating systems supported by the printer driver

= Check that your computer meets the operating environment requirements of the printer driver.

\4

Installing the printer driver to the computer
B Installing the printer driver using the installer

= Insert the printer driver CD-ROM into the drive, and install the software by following the on-screen
instructions.

B Performing a test print
= If necessary, make a test print, then check that it is acceptable.

4

Preparation finished
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Preparing CD-ROM disks for the printer driver
The following CD-ROMs are supplied with this machine: The printer driver is included on the Driver & Utilities

CD-ROM.
CD-ROM Description
Driver & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS), Mac OS print-
er driver, Linux printer driver, and TWAIN driver. This also con-
tains the page for downloading utility software.
User's Guide CD-ROM Contains user's guides.

Checking the printer driver type

The following types of printer drivers are available. Select the printer driver that meets your printing aims.

Printer driver Page description lan- Description
guage
PCL driver PCL6 This is a standard driver for printing general office
originals.

Among the three drivers, this driver provides the
fastest printing speed.

PS driver PostScript 3 Emulation | This driver is effective for high-definition printing of
data created in PostScript-supporting application
software from Adobe or other vendors.

This driver is often used in graphics and light print-
ing applications where good color reproducibility is
important.

XPS driver XPS Developed after Windows Vista, this driver sup-
ports XML Paper Specification (XPS).

This driver has several advantages, including high-
quality reproduction of translucence.
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Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD-ROMs supplied with this machine and the supported

operating systems.

Printer driver

Supported operating systems

PCL driver
PS driver

Windows Server 2003, Standard Edition (Service Pack 2 or later)
Windows Server 2003, Enterprise Edition (Service Pack 2 or later)

Windows Server 2003 R2 Standard Edition

Windows Server 2003 R2 Enterprise Edition

Windows Server 2003, Standard x64 Edition

Windows Server 2003, Enterprise x64 Edition

Windows Server 2003 R2, Standard x64 Edition
Windows Server 2003 R2, Enterprise x64 Edition_
Windows Vista Business (Service Pack 2 or Iater)
Windows Vista Enterprise (Service Pack 2 or Iater)
Windows Vista Home Basic (Service Pack 2 or Iater) .
Windows Vista Home Premium (Service Pack 2 or later)
Windows Vista Ultimate (Service Pack 2 or Iater)
Windows Server 2008 Standard (Service Pack 2 or Iater)
Windows Server 2008 Enterprise (Service Pack 2 or Iater)
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic |

Windows 7 Home Premium

Windows 7 Professional

Windows 7 Enterprise

Windows 7, Ultimate”

Windows 8’ /Windows 8. 1

Windows 8 Pro /Wlndows 8.1 Pro’

Windows 8 Enterprise "/Windows 8.1 Enterprlse
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

XPS driver

Windows Vista Business (Service Pack 2 or Iater)
Windows Vista Enterprise (Service Pack 2 or Iater)
Windows Vista Home Basic (Service Pack 2 or Iater) .
Windows Vista Home Premium (Service Pack 2 or later)
Windows Vista Ultimate (Service Pack 2 or Iater)
Windows Server 2008 Standard (Service Pack 2 or Iater)
Windows Server 2008 Enterprise (Service Pack 2 or Iater)
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic |

Windows 7 Home Premium

Windows 7 Professional

Windows 7 Enterprise

Windows 7, Ultimate”

Windows 8’ /Windows 8. 1

Windows 8 Pro /Wlndows 8.1 Pro’

Windows 8 Enterprise "/Windows 8.1 Enterprlse
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

. Supports 32-bit (x86)/64-bit (x64) environment.
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Installation procedure

Install the printer driver using the installer.

v Administrator privileges are required to perform this task.

v Use the Driver & Utilities CD-ROM.

1 Insert the printer driver CD-ROM into the CD-ROM drive of the computer.

-
-

>

a b~ OD

Make sure that the installer starts, then proceed to Step 2.

If the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 3.

If the [User Account Control] window appears, click [Continue] or [Yes].

Click [Printer/FAX].
Read the license agreement, then click [AGREE].
Check the contents of the [Readme] window, then click [Next].

Select [Install printers/MFPs], then click [Next].

Connected printers are detected.

-

For Windows Vista/7/8/8.1/Server 2008/Server 2008 R2/Server 2012/Server 2012 R2, you can se-
lect [Preference for IPv4] or [Preference for IPv6]. The address has the preference when detected in
both IPv4 and IPv6.

6 Select this machine, then click [Next].

-
>

>

If this machine is not detected, restart it.

You do not need to change the printing method from [Normal Printing] (Port 9100) unless otherwise
specified by the administrator.

As the printing method, you can select [Normal Printing], [Internet Printing] (IPP), or [Secure Printing]
(IPPS).

Among the connected printers, only the target model is automatically detected and displayed. If
multiple target models are displayed, check the IP addresses.

If the connection to this machine cannot be recognized, it is not displayed in the list. In such a case,
select [Specify the Printer/MFP Except for the Above. Select (IP Address, Host Name...)], then man-
ually specify the IP address and host name of this machine.

* Printer Installer - Select Printers/MFPs to Instal— =

. ™ ® Select Printer/MFP to Iﬁall j

© Select Printers/MFPs to Install from the List. You Can Select Multiple Printers/MFPs.

Device Name Address/Port Status
192168120 Not instaled

. i b

[ Cearal | [Nommalprintng <] [ search Settng | [ Update Lst

7) Specify the Printer/MFP Except for the Above. (1P Address, Host Name...)

Specky Printer/MFP Path Here Refer to

previous || Net | [ concel

[Print Functions]



2.1 Preparation for printing (network connection)

7 Select the check box of the printer driver you want to install, then click [Next].

= For features of each printer driver, refer to page 2-4.

. ® Selecting the installation setting j
Select the installation setting.
Diver Language
Components to Be Installed
PS
= PCLE.
XPS
FAX
previous || Next | [ Gancel

8  Check the components to be installed, then click [Install].

9 i necessary, change the printer name or print a test page, then click [Finish].

Installation of the printer driver is then completed.

Settings

Description

[Review]

Displays the installed components for checking.

[Rename Printer]

Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine. For details, refer to
page 2-8.
[Print Setting] Changes the default print settings of this machine, if necessary. For details, re-

fer to page 2-8.

[Print Test page]

@ Reference

If necessary, print a test page to check that printing process works correctly.

When you finish installing the printer driver, configure the default settings of the printer driver. For details, refer

to page 2-8.
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214

Initializing the printer driver

Configuring the optional environment of this machine

When you use this machine for the first time, check that information such as what options are installed on
this machine and whether or not authentication settings have been configured is correctly reflected to the

printer driver.

1 Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to page 2-50.

2  Inthe [Configure] tab, check the information such as what options are installed on this machine and
whether or not authentication settings have been configured.

= By default, [Auto] in [Acquire Settings...] is enabled. The information on this machine is automatically
obtained and reflected to [Device Option).

= When [Auto] in [Acquire Settings...] is disabled, clicking [Acquire Device Information], obtains and
reflects the information on this machine to [Device Option].

= If you cannot establish communication with this machine, manually set this information in [Device

Option]. Select the item to change from the list, and set a value in [Setting].

= - Properties.

Generdl | Sharing | Ports | Advanced | Color Management | Securiy | Corfigure. | Settings
Device Option
Jbup| HD

None
Disable

Setting

Acquire Settings.

Software Tools

Web Connection -

&)

ok | [ concel ][ somy ][ e

3 Click [OK].

Change the default print settings

If necessary, you can change the default print settings of the printer driver.

1 Display the [Printing Preferences] window of the printer driver.

= For information on how to display the [Printing Preferences] window, refer to page 2-54.

2 Change the print settings, and click [OK].

The changed settings are applied when printing is performed from any application software.

@ Reference

The printer driver contains a function to save favorite settings. This is useful to register frequently used print
settings as favorite settings. For details, refer to page 2-15.
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2.2 Preparation for printing (USB connection)
2.2.1 Overview
Before using this machine as a printer, you need to install the printer driver on your computer.
This section describes preparatory steps for printing from this machine using the installer that are supplied
with this machine.
222 Easy installation of the printer driver

Preparing the printer driver

B Preparing the printer driver CD-ROM
- For the CD-ROM, contact the administrator of this machine.

B Checking the printer driver type
= Three printer drivers for different purposes are available. Select the printer driver that meets your

printing objectives.

B Checking the operating systems supported by the printer driver

= Check that your computer meets the operating environment requirements of the printer driver.

4

Installing the printer driver to the computer
B Configuring the installation settings on the computer

= If you are using Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, you need to change
the PC settings in advance.

B Installing the printer driver using the installer

- Connect the USB printer cable, insert the print driver CD-ROM into the drive, and install the software
by following the on-screen instructions.

B Performing a test print
= If necessary, make a test print, then check that it is acceptable.

4

Preparation finished

Preparing the printer driver CD-ROM

The following CD-ROMs are supplied with this machine: The printer driver is included on the Driver & Utilities
CD-ROM.

CD-ROM Description

Driver & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS), Mac OS print-
er driver, Linux printer driver, and TWAIN driver. This also con-
tains the page for downloading utility software.

User's Guide CD-ROM Contains user's guides.
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Checking the printer driver type

The following types of printer drivers are available. Select the printer driver that meets your printing aims.

Printer driver

Page description lan-
guage

Description

PCL driver

PCL6

This is a standard driver for printing general office
originals.

Among the three drivers, this driver provides the
fastest printing speed.

PS driver

PostScript 3 Emulation

This driver is effective for high-definition printing of
data created in PostScript-supporting application
software from Adobe or other vendors.

This driver is often used in graphics and light print-
ing applications where good color reproducibility is
important.

XPS driver

XPS

Developed after Windows Vista, this driver sup-
ports XML Paper Specification (XPS).

This driver has several advantages, including high-
quality reproduction of translucence.

Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD-ROMs supplied with this machine and the supported

operating systems.

Printer driver

Supported operating systems

PCL driver
PS driver

Windows Server 2003, Standard Edition (Service Pack 2 or later)
Windows Server 2003, Enterprise Edition (Service Pack 2 or later)
Windows Server 2003 R2 Standard Edition

Windows Server 2003 R2 Enterprise Edition

Windows Server 2003, Standard x64 Edition

Windows Server 2003, Enterprise x64 Edition

Windows Server 2003 R2, Standard x64 Edition
Windows Server 2003 R2, Enterprise x64 Edition*
Windows Vista Business (Service Pack 2 or later)
Windows Vista Enterprise (Service Pack 2 or later)
Windows Vista Home Basic (Service Pack 2 or later)
Windows Vista Home Premium (Service Pack 2 or later)
Windows Vista Ultimate (Service Pack 2 or later) .
Windows Server 2008 Standard (Service Pack 2 or later)
Windows Server 2008 Enterprise (Service Pack 2 or later)
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic

Windows 7 Home Premium

Windows 7 Professional

Windows 7 Enterprise

Windows 7 Ultimate .

Windows 8 /Windows 8.1 .

Windows 8 Pro /Windows 8.1 Pro .
Windows 8 Enterprise /Windows 8.1 Enterprise
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard
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Printer driver

Supported operating systems

XPS driver

Windows Vista Business (Service Pack 2 or Iater)
Windows Vista Enterprise (Service Pack 2 or Iater)
Windows Vista Home Basic (Service Pack 2 or Iater) .
Windows Vista Home Premium (Service Pack 2 or later)
Windows Vista Ultimate (Service Pack 2 or later) .
Windows Server 2008 Standard (Service Pack 2 or later)
Windows Server 2008 Enterprise (Service Pack 2 or later)
Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows 7 Home Basic

Windows 7 Home Premium

Windows 7 Professional

Windows 7 Enterprise

Windows 7, Ultimate”

Windows 8’ /Windows 8. 1

Windows 8 Pro /Wlndows 8.1 Pro’

Windows 8 Enterprise "/Windows 8.1 Enterprlse
Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

: Supports 32-bit (x86)/64-bit (x64) environment.

Changing the installation settings (Windows 7/8/8.1/Server 2008 R2/Server
2012/Server 2012 R2)

If you are using Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, change the PC settings be-
fore installing the printer driver.

1 Open the [Control Panel] window.

= In Windows 8.1, click [@] in the Start window, then click [Control Panel] - [Hardware and Sound] -
[View devices and printers].

= In Windows 8, right-click the Start window, then click [All apps] - [Control Panel].
= In Windows Server 2012/Server 2012 R2, click [Control Panel] in the Start window.
= In Windows 7/Server 2008 R2, open the Start menu, then click [Control Panel].

2 Click [System and Security] - [System].

3 Click [Advanced system settings] on the menu in the left-hand pane.

The [System Properties] window appears.

4 Inthe [Hardware] tab, click [Device Installation Settings].

System Properties [

Computer Name | Hardware | Advanced [ System Protection | Remote |
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2

5

6

Select [No, let me choose what to do], select [Never install driver software from Windows Update.], then

click [Save Changes].

= After you have installed the printer driver, change the setting back to [Yes, do this automatically
ommended)].

Device Installation Settings [

Do you want Windows to download driver software and realistic icons for your
devices?

) Yes, do this autematically (recommended)

@ Mo, let me choose what te do

(©) Always install the best driver software from Windows Update.
() Install driver software frem Windows Update if it is net found on my

@ Never install driver software from Windows Update.

Replace generic device icons with enhanced icons

Why should | have Windows do this automatically?

Ssecrangs

Click [OK] to close the [System Properties] window.

Installation procedure

Install the printer driver using the installer.

4
4

1

o 00 b~ O

Administrator privileges are required to perform this task.
Use the Driver & Utilities CD-ROM.

Connect a USB cable to the USB port of this machine.

= For details on the cable connection port, refer to page 1-4.
= [f a wizard window for adding new hardware opens, click [Cancel].

Insert the printer driver CD-ROM into the CD-ROM drive of the computer.

= Make sure that the installer starts, then go to Step 3.

= [f the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 4.

= [f the [User Account Control] window appears, click [Continue] or [Yes].
Click [Printer/FAX].

Read the license agreement, then click [AGREE].

Check the contents of the [Readme] window, then click [Next].

Select [Install printers/MFPs], then click [Next].

USB-connected printers are detected.

Select this machine, then click [Next].

* © Printer Installer - Select Printers/MFPs to Instal =
. ° ® Select Printer/MFP to Iﬂall j

(@ Select Printers/MFPs to Install from the List. You Can Select Multiple Printers/MFPs.

Device Name Address/Port Status

F2 USEOmM Not installed

D
Cearal | [Normal printing | [ seachsertng | [ Gpdate Lt
(@) Specify the Printer/MFP Except for the Above. (IP Address, Host Name...)
Specify Printer/MFP Path Here Refer to...

prevous | next | [ concel

(rec-
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8  Select the check box of the printer driver you want to install, then click [Next].

= For features of each printer driver, refer to page 2-4.

L Printer Installer - Selecting the installation setting

. ® Selecting the installation

Select the installation setting.

Driver Language

Components to Be Instaled

Englsh hd

EEEE

PS
PCLG
XPS
FAX

previous || Next | [ Gancel

9  Check the components to be installed, then click [Install].

10 i necessary, change the printer name or print a test page, then click [Finish].

Installation of the printer driver is then completed.

Settings

Description

[Review]

Displays the installed components for checking.

[Rename Printer]

Changes this machine name, if necessary.

[Property] Sets the optional operating environment of this machine. For details, refer to
page 2-8.
[Print Setting] Changes the default print settings of this machine, if necessary. For details, re-

fer to page 2-8.

[Print Test page]

@ Reference

If necessary, print a test page to check that printing process works correctly.

When you finish installing the printer driver, configure the default settings of the printer driver. For details, refer

to page 2-13.

2.2.3 Initializing the printer driver

Configuring the optional environment of this machine

When you use this machine for the first time, configure the printer driver so that it contains information such
as what options are installed on this machine and whether or not authentication settings have been config-

ured.

1 Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to page 2-50.
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2 Inthe [Configure] tab, configure the information such as what options are installed on this machine and
whether or not authentication settings have been configured.

= If you are using Windows Vista/7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, [Auto] under
[Acquire Settings...] is enabled by default. Thus, the information of this machine is automatically ob-
tained and applied for [Device Option].

= When [Auto] in [Acquire Settings...] is disabled, clicking [Acquire Device Information], obtains and
reflects the information on this machine to [Device Option].

= Ifyou are using Windows Server 2003, set the option manually using [Device Option]. Select the item
to change from the list, and set a value in [Setting].

(i} "] Propertie:
Generdl | Sharing | Ports | Advanced | Color Management | Securiy | Corfigure. | Settings
Device Option
Jbup| HD
Vodel
Hard Disk nstalled
Finisher None A
Paper Sourcs Unit 2 None =
Paper Source Unit e
Paper Source Unit 2 None
User Authe Disable -
Setting
Software Tools
Web Connection ~
&
ok | [ concel ][ somy ][ e

3 Click [OK].

Change the default print settings

If necessary, you can change the default print settings of the printer driver.

1 Display the [Printing Preferences] window of the printer driver.

= For information on how to display the [Printing Preferences] window, refer to page 2-54.

2 Change the print settings, and click [OK].

The changed settings are applied when printing is performed from any application software.

@ Reference

The printer driver contains a function to save favorite settings. For details, refer to page 2-15.
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2.3 How to print
2.3.1 Printing operation flow
1 Open data of the original using the application software. From the [File] menu, select [Print].
2 n [Printer Name] (or [Select Printer]), make sure that the desired printer has been selected.
= The [Print] dialog box varies depending on the application software.
e R ==
: :2):6 ::hﬂw:rosoft XPS Docu
i;a‘: Ready '”DPrinHuUe mce;
ot (P
Pages Collate lvl 2] 33
_Enm Cancel Apply
3 Specify the print range and the number of copies to print.
4 click [Properties] (or [Preferences]) to change the print settings of the printer driver, if necessary.
= The print settings you have changed here return to the default values when you exit the application
software. For information on how to change the default values of print settings, refer to page 2-8.
= The printer driver contains a function to easily recall frequently used print settings. For details, refer
to page 2-15.
5  Click [Print].
Printing is executed.
2.3.2 Easily recalling frequently used print settings

Registering the frequently used setting
You can register the current print settings as a favorite and recall it when executing printing.

When you register a frequently used combination of print settings as a favorite, you can easily apply all of
those settings just by selecting the combination from the Favorite Setting list, even if the combination is com-
plicated as it contains settings on multiple tabs.

The following explains the procedure of favorite print setting.

1 In the [Printing Preferences] window, set the print conditions you want to register as a favorite.
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2 Click [Add..].

= When you edit an existing setting, select its name from the [Favorite Setting], then click [Edit] In the
Edit dialog box, you can select functions to be recalled with a favorite setting or import and export
a favorite setting.

£ My Tab | Basic | Layout | Finish | Cover Mode | Stamp/Composiion | Qualiy | Other | l
Favorte Setiing Uniiled add.. | N Ede. |
Original Crientation Job Retantion
%] @ Portrait
Eﬂ Prnt -
217201 -
Auhentication/Aecount Track
& Paper Size
‘Same as Orginal Size - | Comies
1 2] 1.3999)
Zoom [25.. 400%]
© Age 00 & % A woome
Manual
Paper Tray
Auto -
Paper Typ
No setting -
Prnter Information e

3 Enter names of the favorites to be registered.

= Set an icon, a comment and call options for the favorite settings, if necessary.

Neme
ecal

Flieon @ -

‘Sharing

Comment

s

Settings Description
[Name] Enter names of the favorites to be registered.
Use names that can easily be identified.
[lcon] Assign an icon to the favorite settings, if necessary.
[Sharing] Select this check box to share the favorite settings with other users.
[Comment] Enter a comment to the favorite setting, if necessary.

The comment is displayed when you place the mouse cursor over the favorite
in the Favorite Setting list.

4 Click [OK].

The print settings are registered as a favorite. When starting printing, you can select the registered set-
ting from [Favorite Setting].
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Customizing the setting window
You can gather setting items from difference tabs and place them in [My Tab].

Registering frequently used setting items in [My Tab] allows you to change settings in one tab, without switch-
ing among multiple tabs.

This section describes how to edit [My Tab].

1 Click [My Tab] - [Edit My Tab...].

= You can also register a function in [My Tab] by selecting [to the LEFT] or [to the RIGHT] from the [My
Tab] menu that is displayed by right-clicking the function.

#8"iyTsb | Basic | Layowt | Finish | Cover Mode | Stamp/Compostion | Qualiy | other | I
Favorts Setting R Defaut Setting v | Add_

Q This tab allows you to amange setting items as you like.

More Details [T Do not show again

Original Oriertation Job Retertion
9 Fortrait

| © Lopdscape E’j ot Ml

8171 -
=3 o oe
Paper S
| ¥ Paper Sie 25ded -
2 Same as Orgial Sizs -
Copies I
1 < 11..5999 o
Eie s ko o £ EityTsh Defaut

2 From [Setting Item List], select the function you want to register in [My Tab], then click [to the LEFT] or
[to the RIGHT].

= Clicking [to the LEFT] places the selected function in the area to the left of [My Tab] and clicking [to
the RIGHT] places it in the area to the right of [My Tab)].
= Anicon appears to the left of each function that is registered in [My Tab].

‘Setting fem List

I [ese i Layout | Finish [ Cover Mode | Stamp/Compostion | Quaity | Other |

@ Orgnal Orertation
@ Orignl ol
@ Paper L
Zoom [25..400%] E
Paper Tray
Paper Type i
@ Job Retertion
Track
[¥ tothelErT | ¥ tothe RIGHT
2 My Tab
EILEFT side [@RIGHT side
Original Orientation Job Retention A Up
Original Size Print Type
Copies
O LefuRign
Femove
ok [ Gaesl | [ Defat [ beo |

3 necessary, move or delete the registered functions.
= To move a function, select the function and click [Up], [Down], or [Left/Right].
= To delete a function from [My Tab], select the function and click [Remove].
4 Click [OK].
Editing [My Tab] is then completed.
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24 Useful printing functions 2

2.4 Useful printing functions

24.1 Changing the paper size or type

Enlarging or reducing to the paper size ([Paper Size])

To make prints, enlarge or reduce the original with the zoom ratio that is automatically determined from the
original size and paper size.

If you select a paper size larger than the original size, the original is enlarged to the paper size. If you select
a paper size smaller than the original size, the original is reduced to the paper size.

In [Paper Size] of the [Basic] tab, select the size of paper for printing. The zoom ratio is automatically deter-
mined by the paper sizes selected in [Original Size] and [Paper Size].

Favorte Seting Unttled -
o ion Job Retention
® Pottrait E Pt
1 Pri -
© Landscape =3
Onigal Size: User Settings.
81/ -
Authentication/Account Track..
& Paper Size
o | cores
1 =) 0999
Zoom [25...400%]
@ Ago 7 = % %@ [¥] Collate
© Manual -
=5 .
. Faper Tray
B¢ | -
Paper Type
No setting v
Prnter nformation

1 Tips

This function is enabled when [Zoom] is set to [Auto].

Enlarging or reducing by the desired zoom ratio ([Zoom])

You can print the original image after it has been enlarged or reduced by the desired zoom ratio. The zoom
ratio can be specified between 25% and 400% (in increments of 1%).

In [Zoom] of the [Basic] tab, specify the zoom ratio.

= Printing Preferences

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |
Favortte Setting Untitled -
Original Oriertation Job Retention

© Lo By .

817211 -
Authentication/Account Track

¥ Paper Size

Copies
1 2] 11..39991

%@ Colate

Same 2s Original Size -

=g -
. Paper Tray
B¢ | -
Paper Type
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2.4 Useful printing functions

Printing on paper of a special size ([Original Size])

A special sized original is printed on custom sized paper loaded in the Manual Feed Tray.

1 In [Original Size] of the [Basic] tab, select [Custom Size].

= In [Paper Size], select [Same as Original Size].

2 Specify the width and length as desired, then click [OK].

@J Reference

Width Unit
B 2] inch [363..350]

S mm
Length ®@ inch

1100 ] inch [5.33..14.00]

0K | [ Concd | [ pefaut | [ eb

Load the custom sized paper in the Manual Feed Tray. For details on how to load paper into the Manual

Feed Tray, refer to Chapter 6 "Loading Paper" in [User's Guide: Introduction].

When you are using the PCL driver, you can pre-register a custom size in the [Settings] tab. For details in the
[Settings] tab, refer to page 2-53.

Specifying the paper type ([Paper Type])
In [Paper Type] of the [Basic] tab, select the type of paper for printing.

(=) Printing Preferences

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Original Orentation Joby Retertion
@ Pottratt E Pt
© Landscape =]
81211 -
Authentication/Account Track
& Paper Sze
Same 2s Ogal Size - | Covies
1 <) 11.9999]
Zoom [25..400%]
= @ Ago 00 %@l [ Colate
© Manual
=8
Paper Tray
0O | -
El Paper Type
. -
Printer Information

1 Tips

If [Letterhead duplex print permission settings] is set to [Restrict](default) on this machine , printing is execut-

ed on one side of the sheet even if [Letterhead] is selected for [Paper Type] to print on both sides.
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24 Useful printing functions

Specifying the paper tray ([Paper Tray])
In [Paper Tray] of the [Basic] tab, select the paper tray for printing.

Printing Prefere

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

=g

B

Frrtr fomation

Eote Seng  Urned -
Job Retertion
E’j Pt -
B1/211 -
[ Athentication/Account Track... |
& Paper Size
Same a5 Onginal Size - | Coples
1 2] 1.5999]
Zoom [25...400%]
1 % %@ Hcdate
Paper Tray
-
"
No setting -
]

1 Tips

If you select [Auto], the paper tray for the paper you have selected in [Paper Size] is automatically selected.

2.4.2 Printing multiple sets of copies

Specifying the number of copies ([Copies])

In [Copies] of the [Basic] tab, specify the number of copies you want to print.

= Printing Prefere
=

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |
Job Retention
E’j Print -
81211 -
Authentication/fecount Track
& Faper Size
Same a5 Onginal Size: o
2 <) 113999
Zoom [25...400%]
©age 10 & % ] @coee
© Manual :
=¥ |
Paper Tray
09C | = -
E Paper Type
B s .
Printer Information

@ Reference

When you print a large number of copies, use of the Proof then Print function will prevent a large number of
misprints being created, reducing the amount of waste paper generated. For details, refer to page 2-40.
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24 Useful printing functions

Printing on a set basis ([Collate])

When the [Collate] check box on the [Basic] tab is selected, copies are output separately in a set-by-set man-
ner, for example, "Pages 1, 2, 3, 4, and 5", "Pages 1, 2, 3, 4, and 5", and then "Pages 1, 2, 3, 4, and 5".

ting Preferences

£ My Tab| Basic | Layout | Frish | Cover Mods | Stamp/Compostion | Quaity | Other |
Favorte Setting Unliled -
Job Retertion
Eﬂ Pict -
B1211 -
Authentieation/Account Track...
¥ Paper Sige
‘Seme s Original Size ~ | Copies
El * [ gagg
Zoom [25..400%]
e s | ) v
© Manal
=5
) Eaper Ty
B¢ | .
Paper Type
No setting -
Printer Information
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243 Saving the number of printed sheets

Printing multiple pages on the same side of a single sheet ([Combination])

You can print multiple reduced size pages on the same side of a single sheet to reduce the number of pages

to be printed.

In [Combination] of the [Layout] tab, select "N in 1". For example, when you select [9 in 1], the size of every
set of nine pages is reduced and printed on the same side of one sheet.

= Printing Prefere

£ My Tab | Basic | Lavout |Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |
Print Type
- 1-5ided -
] Booklet Details
Binding Pestion
Left Bind -
[ Botate 180 [T Binding Margin
[ Skip Blank Pages Binding Margin Settings.
[ image Shit
Image Shit Settings.
Printer Information

If necessary, click [Combination Details...] to set the page layout order and whether or not to input border

lines between pages.

Combination Details.

Combination

Eom—

Layout Order

Leftto-Right
[T Border

(X Frame

[0k ][ Cacel ][ Defmt | [ Hep

Settings Description
[Layout Order] Select the page layout order.
[Border] Select this check box to draw border lines between pages. In addition, select

the type of border lines from [Frame] and [Line].

[Print Functions]
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24 Useful printing functions 2

Copying on both sides of paper ([2-Sided])
By using both sides of paper for printing, you can halve paper consumption.
In [Print Type] of the [Layout] tab, select [2-Sided)]. [2-Sided] is specified by default.

£, Wy Tab | Basic | Layout |Fiish | Cover Mode | Stamp/Compostion | Qualiy | other |

Favorte Setting Unliled -
[Clombination: Print Type:
(] 2in 1 2Sided -
Combination Details... Boodet Details.

Binding Pastion

[7] Rotate 180
[ Skip Blank Pages

Printer information Defaut

Skipping blank pages ([Skip Blank Pages])

Skip blank pages contained in the original when printing the original. You can reduce the number of printed
sheets.

In the [Layout] tab, select the [Skip Blank Pages] check box.

£ My Tab | Basic | Lavout |Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |
[ Combination Prirt Type
] 2n1 25ded -
Combination Detais Booket Deais.
Binding Pestion
B Left Bind -
Rotate 180 [ Binding Margin
[¥]Skip Blank Pages. Binding Margin Settings.
E’S [image St
D Image Shit Settings.
s
Printer Information

1 Tips

° For some originals, blank pages are also printed.
° This function is only available for the Windows printer driver (PCL/XPS).
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244 Adjusting the layout

Printing in a booklet format ([Booklet])

Sort pages of the original in booklet format to perform 2-sided printing in two-page spread. When the printed
sheets are collectively folded in two, they are arranged in the page order like a book.

In [Print Type] of the [Layout] tab, select [Booklet].

= Printing Prefere

| £ My Tab | Basic | Lavout |Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Favots Seing United -

@ Combination Print Type
(] 2in1 BB, Bockit -
Combination Detais Booket Deais.
Binding Pasiion
F

Left Bind

7] Botate 180 %] Binding Margin
[ Skip Blank Pages Binding Margin Settings.

=3 [limage St
D Image Shit Settings.
s

: The size of a folded bookletis one/haF the sizs «
Printer Information B

of the selected [Paper Size].

If necessary, click [Booklet Detalils...], then specify the binding position and whether or not to insert a border

line between pages.

Settings

Beoklet Details

[ok ) [ cancel | [ Detar | [ kep

Description

[Binding Direction]

Select the binding position in booklet format.

[Border]

Select this check box to draw border lines between pages.
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24 Useful printing functions

Adding a margin on pages ([Binding Margin])

You can add a binding margin to each page to bind the printed sheets.

1 In the [Layout] tab, select the [Binding Margin] check box.

= In [Binding Position] of the [Layout] tab, specify the margin position.

(= Printing Preferent [

£, Wy Tab | Basic | Layout |Fiish | Cover Mode | Stamp/Compostion | Qualiy | other |

Favorte Setting Unliled -
[C]Combination Piint Type

(W] 2in 1 2-5ided -

Combination Details Booklet Details.

Binding Posiion

D Left Bind -
[C] Botate 180 [¥]Binding Margin

7] Skip Blank Pages Binding Margin Setings.
T S —

Image Shift Settings

Frrtr fomation

2 Click [Binding Margin Settings...].
3 Adjust the size of margin, then click [OK].

Binding Margin Settin

Shift Mode:

© Faralel S
© Auto Reduction

Frort Side: Unit
00012 inch [0.00...1.96] ©Omm

@ Back Side @ inch
000 inch[0.00..1.95)

Same valus forfront and back sides

[0k ][ Concel | [ Defmik |[ Hep

Settings Description

[Shift Mode] Select how the images are shifted for creating the margin.

[Front Side]/[Back Side] | Specify the size of the margin on the front side.

When you print on both sides, specify the size of the margin on the back side.
When the [Same value for front and back sides] check box is selected, a mar-
gin of the same size is created on both the front and back sides.

1 Tips

This function is only available for the Windows printer driver.
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Printing a poster-sized image ([Combination])

Enlarge an original image and divide it into multiple sheets to make prints. When you join the printed sheets
together, a large poster is created.

In [Combination] of the [Layout] tab, select "N x N". For example, when you select [2 x 2], one page of the
original image is enlarged, divided, and printed on four sheets.

If necessary, click [Combination Details...] to select whether or not to create overlap margins.

1 Tips

£ My Tab | Basic | Lavout |Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

e
[¥] Combination [‘JPHMDDE
] 22 - 15ided
Combination Details Booket Deais.
Binding Pestion
E Left Bind -
[ Botate 180 [T Binding Margin
[ Skip Blank Pages Binding Margin Settings.
[ image Shit
Image Shit Settings.
Printer Information

Combination Detail:

Combination

] Overap width line

i
1] 2«2 -

[k

] [ Coned | [ Defat | [ Heb

This function is available only for the PCL driver.

Rotating the image 180 degrees ([Rotate 180])

Print an image upside down. This function is available when printing on envelopes of which the loading di-
rection cannot be changed.

In the [Layout] tab, select the [Rotate 180] check box.

Pirt Type
25ded -

Booket Deais.

Binding Pestion
B Left Bind -

[ Binding Margin
Binding Margin Settings
[ image Shit

Image Shift Settings..
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24 Useful printing functions

Fine-tuning the print position ([Image Shift])

Fine-tune the print position of an image upward, downward, rightward, and leftward with respect to the pa-
per. When performing 2-sided printing, you can also fine-tune the print position of an image on the back side.

This function is available when a fine adjustment is required to slightly adjust the print position or change the
print position between the front and back sides.

1 In the [Layout] tab, select the [Image Shift] check box.

|| [ £ My Tab | Basc | Layout [ Finish | Cover Mode | stamp/Compostion | uaity [ otner |

ERY

Preter fomaten

Favorte Setting Unliled -
[C]Combination Piint Type
(] 2in 1 2Sided -
Combination Details... Boodet Details.
Binding Posttion
[} enane -
[7] Rotate 180

[7] Skip Blank Pages

[ Binding Margin
P,

image Shit

Inage Shift Settings.

Default

2 Click [Image Shift Settings...].

3 Adjust the upward/downward and rightward/leftward shift distances, and click [OK].

1 Tips

[o.ool= S

000 (2 inch

Front Side [-3.93..+3.93inch]

Horizontal [Left:-, Right:+]

Vertical [Bottom:-, Top:+]

Horizortal [Left-, Right=+]
=) inch

0.00

Vertical [Bottom:-. Top:+]
2| inch

0.00

Back Side [-3.93...+3.3%inch]

Unit
Cmm

© inch

[

0K

] [ comcel | [ Defak ][ ben

This function is available only for the PCL driver.
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24 Useful printing functions
24.5 Stapling printed materials
Stapling ([Staple])
Staple each set of printed sheets of paper before feeding them out. This function is useful when preparing a
project proposal or other booklet materials.
In the [Finish] tab, select the [Staple] check box. Also, specify the binding position.
Favorte Seting Urtted <[ ada. [ Ei. |
[¥] Staple:
-
ERY
& &5
i riomton )| () femiSmel e bk [+ gy
1 Tips
To use the staple function, the optional Finisher is required.
2.4.6 Adding a text or image to the original

Adding a water mark ([Watermark])

Print a text such as "NO REPRODUCTION" and "INTERNAL USE" on the center of all pages in a tint color.

By printing a watermark, you can specify the handling policy of copied originals.

In the [Stamp/Composition] tab, select the [Watermark] check box. In addition, select the watermark you

want to print.

= Printing Prefere

| £ My Tab | Basic [ Layout [ Finish | Cover Mode | Stamp/Compostion | Quaity | Other |

& Seiting

Hiiatemmank

£ CIRCULAR
£ WITHDRAW

£ TOP SECRET

o URGENT & Y] Print in Overlay

£ NO REPRODUCTION

£ INTERNAL USE
£ IMPORTANT

[ Create Overay File

IR Edt

T =
Eg [T Copy Protect 7] Digtribution Control Number
it [7] Date/Tme
’ [T] Page Number
Edt.
Printer Information

1 Tips

This function is only available for the Windows printer driver.
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2.4 Useful printing functions 2

Registering or editing a watermark

This machine has several factory-set watermarks. However, you can register new watermarks or edit existing
watermarks, if necessary.

1 In the [Stamp/Composition] tab, select the [Watermark] check box, and click [Edit].

2 Click [Add] and register the watermark data.

= To edit a registered watermark, select the watermark from the [Current Watermark] list, and edit the

data.
= To delete a registered watermark, select the watermark from the [Current Watermark] list, and click
[Delete].
Lo
& WITHDRAW
& NO REPRODUCTION
& TOP SECRET
& INTERNAL USE
& IMPORTANT
e
It = v
Position|-100.. +100] S I3
0 = Degrees[-180..+180] @ Sf::g = E WB:;?E Only
[ ok [ Cancel ][ Defak |[ kel
Settings Description
[Watermark Name] Enter the name to be displayed in the watermark list (using up to 30 charac-
ters).
[Watermark Text] Enter the text to be displayed as a watermark (using up to 30 characters).
[Up)/[Down] Click these buttons to reorder items in the list. You can move frequently used
watermarks to upper positions.
[Position] Specify the print position for the watermark.
e [XJ/[Y]: Adjust the horizontal and vertical positions of the watermark. The
values change as you move the slide bar.
e [Center]: Click this button to reset the watermark position to the center.
e [Angle]: Adjust the angle of the watermark.
[Font Name] Select the font for the watermark.
[Size] Specify the font size for the watermark.
[Style] Select the font style for the watermark.
[Frame] Select the frame for the watermark.
[Density] Select the density for the watermark.
[Transparent] Select this check box to print the watermark in a translucent tone.
When this check box is cleared, the printed watermark obscures the back-
ground.
[1st Page Only] Select this check box to print the watermark only on the first page of the orig-
inal.
[Repeat] Select this check box to repeatedly print the watermark on each page.
[Sharing] Select this check box to share the watermark with other users.
3 Click [OK].
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2.4 Useful printing functions 2

Composing an overlay image ([Print in Overlay])

You can recall an overlay image registered on the computer to print it on the original as a composite image.
For details on how to register an overlay image on your computer, refer to page 2-31.

In the [Stamp/Composition] tab, select the [Print in Overlay] check box, then select the overlay image to be
composed on the original from the list.

£ My Tab | Basic [ Layout [ Finish | Cover Mode | Stamp/Compostion | Quaity | Other |
|3 [#]Pnt in Overlay
gomr
WITHDRAW

£ 10 REPRODUCTION

£ TOP SECRET

£ INTERNAL USE

£ IMPORTANT
Edt. Edi.

[ Copy Protect [C] Digtribution Control Number

E [7] Date/Tme
- [ Page Mumber

If necessary, click [Edit...] to add or delete overlay images. Alternatively, change the method of composing
an overlay image.

When using the PCL/XPS driver:

Settings Description
[Select Overlay File] Add or delete an overlay image.
[Browse Files...] Add an overlay image to the list.
[Delete] Delete the selected overlay image from the list.
[File Information] Displays information on the selected overlay image.

[Overlay Print Setting] Change the method to compose an overlay image, if necessary.

[Pages] Select the range of pages to compose an overlay image on.

[Overwrite] Select whether or not to overwrite an overlay image on the front side of the
original or to compose an overlay image on the back side of the original.

When using the PS driver:

Settings Description
[Select Overlay File] Add or delete an overlay image.
[Manage Form Manage an overlay image.
File...]
[Delete] Delete the selected overlay image from the list.
[Download Manag- | Download an overlay image to the printer.
er...] This option is available when the Download Manager is installed on this ma-
chine.

[Overlay Print Setting] Change the method to compose an overlay image, if necessary.

‘ [Pages] Select the range of pages to compose an overlay image on.

1 Tips

° This function is only available for the Windows printer driver.
° When the PS driver is used, you need to download a target overlay image to this machine in advance.
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Creating an overlay image on the computer

In the [Stamp/Composition] tab, select the [Create Overlay File] check box, then print data to be registered
as an overlay image to create an overlay file on the computer.

1 Create an original to be registered in an overlay image using application software.
2 Inthe [Stamp/Composition] tab, select the [Create Overlay File] check box.

£ My Tab | Basic [ Layout [ Finish | Cover Mode | Stamp/Compostion | Quaity | Other |

Favorte Setting Untitled

CIRCULAR
£ WITHDRAW
£ NO REPRODUCTION

& TOP SECRET
£ INTERNAL USE
£ IMPORTANT

Edit. Edt.

[ Copy Protect [C] Digtribution Control Number
it [7] Date/Tme
’ [T] Page Number
Edt.
Printer Information

3 Inthe application software, execute printing.

The [Create Overlay File] window appears.

4 Enter the file name to save the file.

The overlay file is saved on the computer. The saved overlay file is displayed on the [Stamp/Composi-
tion] tab, and it can be used for overlay printing.

1 Tips

This function is only available for the Windows printer driver (PCL/XPS).

Adding distribution control numbers ([Distribution Control Number])
When printing multiple sets of copies, add distribution control numbers to make prints.

In the [Stamp/Composition] tab, select the [Distribution Control Number] check box.

=0 Printing Preferences ==

£ My Tab | B

[ Layout | Finish | Cover Mode | Stamp/Compostion | Qualy | Other |

Favorte Setting Untitled

7] Watermark

CIRCULAR

[ Create Overay File
(E3C Printin Overay

£ WITHDRAW
£ NO REPRODUCTION
£ TOP SECRET

£ INTERNAL USE
£ IMPORTANT

Edt.

[ Copy Protect Digtribution Control Number

Edt
s
Printer Vie Printer Informatior [Numbering] is printed at an angle of 45 degrees
it | ) i j

nter of the paper.

If necessary, click [Edit...] to change the format of the text.

Settings Description

[Print start number]

Enter the starting number of distribution control numbers.

[Depth] Select the density of the text to be printed.
[Size of the text]

Specify the size of the text to be printed.
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1 Tips

This function is only available for the Windows printer driver.

Adding a date and time ([Date/Time])
Add a date and time to make prints.

In the [Stamp/Composition] tab, select the [Date/Time] check box.

%4 Printing Preferences [

£, Wy Tab | Basic [ Layout | Finish | Cover Mode | Stamp/Compostion | qualiy | other |

e Sctng | U .

(] Watemark [Fcreats Ovetay Fie
3 31 Pint in Overtay

# CIRCULAR
WITHDRAW

# NO REPRODUCTION

# TOP SECRET

& INTERNAL USE

# IMPORTANT

E": [ Copy Protect = S asiabiaa
o~ sy e
& Ex
&3
Printer Information [Mumberng] is printed at an angls of 45 degress
{o the certer o the paper. il

Fault

If necessary, click [Edit...] to change the format of the text.

Settings Description

[Format] If necessary, click [Edit...] to specify the format of the date and time or specify
whether to print out the time.

[Print Position] Specify the position to print the date and time.

1 Tips

This function is only available for the Windows printer driver.

Adding page numbers ([Page Number])
Add page numbers to make prints.

In the [Stamp/Composition] tab, select the [Page Number] check box.

%4 Printing Preferences [

£, Wy Tab | Basic [ Layout | Finish | Cover Mode | Stamp/Compostion | qualiy | other |

Favorte Setting Unfiled -

(7] Watemark [FlCreate Overay Fie
5 [ Print in Overlay

42 CIRCULAR
& WITHDRAW
$& NO REPRODUCTION

#& TOP SECRET
$& INTERNAL USE
42 IMPORTANT

gﬂ [7] Copy Protect Digtribution Control Number
Ivalaa s
% Edt. -
7 [¥]iPage Numbert I
H e
L
i Numbering]is printed ai an angle of 45 degrees
it || Q U

If necessary, click [Edit...] to change the format of the text.

Settings Description

[Starting Page Number] | Enter the starting page number to be printed on the first page.

[Print Position] Specify the position to print page numbers.
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1 Tips
This function is only available for the Windows printer driver.
24.7 Deterring unauthorized copying

Printing a concealed security watermark ([Copy Protect])

Print a text such as "Copy" or "INTERNAL USE" in the background pattern as concealed text. This function
is called the Copy Protect function.

When a copy-protected original is copied, the concealed security watermark appears on the entire page,
thereby indicating that it is an unauthorized copy.

In the [Stamp/Composition] tab, select the [Copy Protect] check box.

If necessary, click [Edit...] to specify the text to be printed and the format of the text. For details, refer to
page 2-33.

£, Wy Tab | Basic [ Layout | Finish | Cover Mode | Stamp/Compostion | qualiy | other |
Favorte Setting Unfitled -

(3] Elwatsmars [TCreate Ovestay File

Boo s

WITHDRAW
# NO REPRODUCTION
# TOP SECRET
& INTERNAL USE
# IMPORTANT

Ed. Ed.
[V Cony Protect [ Digtrbution Control Number
[ipertee
[] Page Number

1 Tips

This function is only available for the Windows printer driver (PCL).

Configuring the print settings for Copy Protect

When printing a copy protect pattern on sheets, you can set the text to be printed and the format of the text,
if necessary.

In the [Stamp/Composition] tab, select the [Copy Protect] check box, then click [Edit...].

Settings Description

[Pattern] Select whether or not the text pattern is to be embossed or outlined when the
original is subjected to unauthorized copying.

[Pattern Overwrite] Select whether or not to compose a copy protect pattern on the front or back
side of the original.

[Background Pattern] Select the copy protect pattern from the background patterns registered on
this machine.

[Characters] Select the text to be printed.
Selecting [Custom] can specify any text.

[Font Name] Select the font of the text to be printed.

[Text Size] Select the size of the text to be printed.
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248 Inserting paper

Inserting a front or back cover ([Front Cover] / [Back Cover])

Insert a cover sheet different from text sheets into the head and end of the original.

into the original

You can select a sheet that is different from text sheets (colored paper or thick paper) as a front cover, and
collectively print the front cover with text pages.

1 In [Paper Tray] of the [Basic] tab, select the paper tray for printing text pages.

2  Inthe [Cover Mode] tab, select the [Front Cover] or [Back Cover] check box.

= If necessary, you can select whether or not to print the original on the inserted sheets or to leave

them blank. When the PS driver is used, you cannot print an original on the inserted sheets.

= In [Front Cover Tray] or [Back Cover Tray], select the paper tray for the paper to be used as the front

cover or the

back cover.

£, My Tab | Basic | Layout | Finish | Gover Mode | Stamp/Composiion | Qualty | Other |

Favorte Seffing Urtded -
Front Cover or Pag
+ 1) ek -
Frort Cover Tray
Ao - Ao
Back Caver
s eane -
Backs Cover Tray
=5 At -
@ G
Printer Information Defaut

Inserting a separator page ([Separator Page])

You can insert a sheet that is different from text sheets as a separator page on a job or copy basis.

1 In [Paper Tray] of the [Basic] tab, select the paper tray for printing text pages.

2  Inthe [Cover Mode] tab, select the [Separator Page] check box, then specify the position to insert a

separator page.

= In [Separator Page Tray], select a paper tray to load sheets to be used as separator pages.

(= Printing Preferent

£ My Tab | Bssic. | Layout | Fnish | Cover Mode | stamp/Compostion | Quaity | Other |

Favorte Setting Unliled
[ Front Cover i i
m Blank @ Header [Each Job} =
Separator Page Tray
Auto Auto -
7] Back Caver
Qg Blank
Auto
=3
il I
Printer Information Defout
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24.9

Specifying the image quality level for printing

Selecting the appropriate image quality level for the original
([Quick Settings])

Select the optimum settings for an original such as photos or presentation materials to print it at the optimum
image quality level.

In [Quick Settings] of the [Quality] tab, select the optimum quality mode to fit the original.

Favorte Setting 8 Defout Seting = | Add,

Quick Setings Resolution

600dpi -
Pattem

Coarse -

i
=

E"j [ Toner Save

E Edge Strength.
|:| </ Middle -
[ Quaty Adustment.. ] | [ Font Seftings. ]

You can specify the quality mode for each object (image, text, or graphics) in an original in detail, if necessary.
1 In [Quick Settings], select [Custom], then click [Details...].

2 Specify the quality mode for each of the image, text, and graphics categories.

Settings Description
[Image] Configure a quality setting for each of the image, text, and graphics categories.
[Text] e [Halftone]: Specify the screen property for the printer.
[Graphics] e [Edge Enhancement]: Specify whether or not to enhance the edge part.
3 Click [OK].

Specifying the printing resolution ([Resolution])

In [Resolution] of the [Quality] tab, select the printing resolution.

£, Wy Tab | Basic | Layou | Frish | Cover Mode | Stamp/Composti
Favorte Setting 8 Defout Seting = | Add,

Quick Settings Resolution

T
=

g: ] Toner Save

Kk Edge Strength.
D (2 Midde -
Qualty Adustment ] | [ Font Setngs ]

1 Tips

This function is available only for the PCL/PS driver.

[Print Functions] 2-35



2.4 Useful printing functions

2

Fine-tuning the image quality according to the original ([Quality Adjustment])

The image quality level can be finely adjusted to fit the original.

1 In the [Quiality] tab, click [Quality Adjustment].
£ My Tab | Basic [ Layout [ Finish | Cover Mode [ Stamp/Compostion |/ Guaity | Other |
Favorte Setting 8 Default Seting | Add.
Resoltio
D0dpi -
Pattem
Coarse -
B ==
EG [C] Toner Save
k [ Edge Strength
D <) Midde -
[ Qualty Adjustment | BN Font Setlings ]
Printer Information

2 Adjust the brightness, contrast and density to fit the original.
- When the PS/XPS driver is used, you can adjust only the brightness and density.

Color Adjustment @
Brightness
§ =P
.-15 0 +15.
Contrast
' U e 3
-15 0 +15
Density
' U e 3
2 0 <2

[ ok ][ cancel | [ Defat | [ Hep

3 Click [OK].

Specifying the density of a graphic pattern ([Pattern])
In [Pattern] of the [Quality] tab, select the density of a graphic pattern.

£, Wy Tab | Basic | Layout | Finish | Cover Mode | Stamp/Composion |Gty || other |
Favorte Setting 8 Defout Seting = | Add,
Quick Settings Resolution
— s -
e Pheto Pattem
— Presentation -
= |m Custom Coarse -
g: ] Toner Save
D ( Edge Strength
. Middle -
Qualty Adustment ] | Font Setngs ]
Printer Information oot

1 Tips

This function is only available for the Windows printer driver (PCL/XPS).
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Saving the toner consumption ([Toner Save])

Selecting the [Toner Save] check box in the [Quality] tab adjusts the printing density in order to reduce the
amount of toner consumed.

£ My Tab | Bssic | Layout | Finish | Gover Mods | Stamp/Compostion | Quslty | other
Favorte Seting Unttled -
Quick Settings Resoluion
T — 600dpi -
= Presertalion Eattem
— |m Custom Coarss -
BV =
E-EI o Sovl
29 @%
~ Midde -
[ Quaty Adustment.. ] | [ Font Seftings. ]
Printer Information

Sharpening the border between texts ([Edge Strength])

Sharpen the edges of images such as text in the table and graphics to improve legibility.

In the [Quality] tab, select the [Edge Strength] check box, then select the emphasis level.

(= Printing Prefere:
Quick Settings Resolution
600dpi -
Photo
Presentation Eattem
Custom Coarse -
BV =
E"j [ Toner Save
D ( Edge Strength.
K Middle -
[ Quaty Adustment.. ] |1 Foni Seilings. |
Printer Information

Specifying the font processing method ([Font Settings])

Specify how the fonts are processed for printing.

1 In the [Quality] tab, click [Font Settings].

(= Printing Prefere:
| £ My Tab | Bssic. | Layout | Frish | Cover Mods | tamp/Compostion || Gsify | other |
Favorte Setting 8 Defout Seting = | Add,
Quick Settings Resolution
6D0dpi -
Photo
Presertation Fattem
Custom Coarse -
E: ] Toner Save
D < E Edge Strength.
. Middle -
Qualty Adustment 1} W Font Setngs ]
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2.4.10

2 Change how the fonts are processed for printing.

Download Fort Format I
Use Prirter Forts

TrueType Font Substitution Table
TrueType Fort Printer Fort to Use

Andalus Do Not Use

Angsana New Do Not Use
AngsanalJPC Do Not Use ©
Font Substitution Settings
TrueType Fort Printer Font {o Use
=
[ok [ Concel | [ Defout |[ Hep
Settings Description

[Download Font For-
mat]

Select a type of font to be downloaded from the computer to this machine.

[Use Printer Fonts]

Select this check box to replace TrueType fonts with printer fonts during print-
ing. Use of printer fonts increases the printing speed.
In normal printing operations, we recommend that you select this check box.

[TrueType Font Substi- Set this table when you want to specify the printer fonts that replace TrueType
tution Table] (PCL only) | fonts.

3 Click [OK].
1 Tips

From the list, select the TrueType font, then in [Printer Font to Use], select the
printer font with which you want to replace the TrueType font.

° If characters are garbled in an environment where the PCL driver is used, we recommend that you se-

lect [Bitmap] in [Download Font Format] and clear the [Use Printer Fonts] check box.
° This function is available only for the Windows printer driver (PCL/PS).

Printing Microsoft Excel/PowerPoint data

Printing multiple Excel sheets at one time

When multiple Microsoft Excel sheets with different print settings are printed at one time, this function pre-
vents the sheets from being printed separately.

In the [Other] tab, select the [Excel Job Control] check box.

= Printing Preferent

£ My Tab | B

[ Layout [ Finish | Cover Mods | Stamp/Compostion | Qualty |{ Other §

e Sefing 4 Defau Seting | Add..

Excel Job Corrol

Remove Whie Background

[#] Thin Line Support

=g
ERY

1 Tips

This function is only available for the Windows printer driver. However, this function may not be available de-
pending on a specific environment or application software.
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Composing and printing an image correctly in PowerPoint

The process executed when an overlay image is printed on a PowerPoint original where a white background
is optimized. This function prevents the overlay image from being overwritten by the white background of the

PowerPoint original.

In the [Other] tab, select the [Remove White Background] check box.

£ My Tab | Basic | Layou | Finish | Gover Mods | Stamp/Compostion | qualty [[Ofer |
-
Remove Whits Backaround
[¥] Thin Line Support
=3
E
Check Diiver Version

1 Tips

This function is only available for the Windows printer driver (PCL/XPS). However, this function may not be
available depending on a specific environment or application software.

Preventing failure in printing thin lines ([Thin Line Support])

You can prevent thin lines from disappearing in reduced-size printing.

In the [Other] tab, select the [Thin Line Support] check box.

= Printing Prefere

£, Wy Tab | Basic | Layout | Firish | Cover Mode | Stamp/Compostion | Quaty |/ Other |

Fav

crte Sefing A Defadt Seting | Add.

Excel Job Corrol

Remove Whie Background

[#] Thin Line Support

Check Diiver Version.

=g
B
Pt dartion

1 Tips

° This is effective for thin lines such as table borders created in Excel, but not for thin lines used in illus-

trations.

. This function is only available for the Windows printer driver (PCL).
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2.5 Printing options

2.5.1 Making a trial printing for only one copy ([Proof then Print])

Proof then Print

Proof then Print is a function that makes prints by only one copy and holds the remaining copies when print-

ing multiple copies.

Because you can check the print result before starting to print the remaining copies from the Control Panel,

this function is useful for preventing printing of a large number of misprints.

How to print from the computer
1 In [Job Retention] of the [Basic] tab, select [Proof then Print].

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |
Favorte Sefing 8 Defat Seting | Add.
Original Orientation Job Retantion
7] © Portrat E ot
© Lapdscape =% T
Orginsl Size =S
817211 -
Eg s b
& Paper Size =
Same o Onral Sae - | By emenoa
Zoom [25...400%] %';":' Secured Job
© Ago =
@ Manual g, Proof then Print
Paper Tray E)ﬂ 1Dt
Ao -
(BTl Prrt on 2 5
Pape; Type
No setting -

2 Specify the number of copies, then execute printing.

Only one copy is printed. Continue to "Operations on this machine".

Operations on this machine

1 Tap [Document Print/Delete].

Select function.

Job List Counter

opy E-mail Folder hax
= @

Document
Print / Delete
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2 Tap [Documents to Print].

Select desired function.

o bl &
Documents to Print Merlg(o Y ID & Print
%

=]

Confidential
RX

Scanned
Documents

3 Select the desired user, then tap [Open].

4 Selecta job to print, then tap [Print].

= To delete a job, tap [Delete].

5 necessary, change the number of copies, then tap [OK].

2.5.2 Printing highly confidential documents ([Secured Job])

Secured Job

2014/01/09 13:29

Secured Job is a function that saves print data with a password on the HDD of this machine. Because the
data is not printed straight away, this function prevents printed materials from going missing or being left un-

attended.

To print data from the HDD, you need to enter the password; this function is particularly suitable for safely

printing highly confidential documents.

How to print from the computer

1 In [Job Retention] of the [Basic] tab, select [Secured Job].

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Favorte Seting £ Defauk Seting +
Job Retertion
Original Size
817211 -
E.a Store Job
¥ Paper Size _‘
Same a5 Onginal Size - E,j Print and Hold
Zoom [25..400%] 28 Secured ob
v (25 postten
3} Proctthen P
= =
Paper Tray
D > Auto v 5
</ @ Manually Print on 2nd Side
% Paper Type
= Noseting .
Printer Information
e
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25 Printing options 2

2 Enter the password, then click [OK].

User Name I

Job Name
@ Auto

Custom

Password
| 4-Bchars

Hide Password

Q Enter the password used forthe "Secured Job."

(o J [ Coeel | [ pofour | [ b |

3 Execute printing.

Print data is saved on the HDD of this machine. Continue to "Operations on this machine".

Operations on this machine

To print the saved data, you need to enter the password specified in the printer driver.
1 Tap [Document Print/Delete].

Select function.

Job List Counter

c Q Scan to @ Scan to @ F .
e E-mail Folder "’"

(g
Document n - 6}
Print / Delete Utility

2 Tap [Documents to Print].

Select desired function. 2014/01/09 13:29

ID & Print
& &

Confidential
RX
Scanned
Documents

3 Select the desired user, then tap [Open].

4 Selecta job to print, then tap [Print].

= To delete a job, tap [Delete].
5  Enterthe password specified when printing data from the computer.

6 i necessary, change the number of copies, then tap [OK].
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2

2.5.3 Saving an original on the HDD of this machine ([Store Job] / [Print and Hold])

Store Job

Store Job is a function that saves print data on the HDD of this machine. Using the Print and Hold function,
you can print data while simultaneously saving it on the HDD.

How to print from the computer

1 In [Job Retention] of the [Basic] tab, select [Store Job].

= To print data while simultaneously saving it on the HDD, select [Print and Hold].

(= Printing Preferences

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Original Oriertation
@ Portrait
©) Landscape
Origrial Size
817211
& Paper Size
Same 55 Original Size:

Zoom [25...400%)
@ Ato

() Manual

=3 ¥
Paper Tray
09C | =
% Paper Type
B Toesis

100

Favorte Sefing A Defadt Seting | Add.

Job Retertion
ks
E’j Printt

[y Pt o Hold

%};ﬁ Secured Job

E’Q Proof then Print
=

= S

(3 Tiarmaaly Prrt on 2 50

2 Execute printing.

Print data is saved on the HDD of this machine.

Using the saved data

1 Tap [Document Print/Delete].

Select function.

Job List Counter

opy E-mail Folder hax
o &

Document
Print / Delete
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2 Tap [Documents to Print].

Select desired function. 2014/01/09 13:29

ID & Print

m
E &
Confidential
RX

%

Scanned
Documents

3 Select the desired user, then tap [Open].

4 Selecta job to print, then tap [Print].

= To delete a job, tap [Delete].

5 i necessary, change the number of copies, then tap [OK].

2.54 Attaching authentication information

Printing when authentication is set

When printing a document in an environment where user authentication or account track is employed, you
need to send the authentication information (user name and password) to this machine to execute printing.
This requirement limits the users who can use this machine, preventing unauthorized use by a third party.

When this machine receives a print job from a user who is not permitted to print, or a print job that does not
contain authentication information, this machine automatically discards the job.

1 Tips

° A print job that does not contain authentication information is a print job that is sent without correctly
configuring the User Authentication/Account Track setting using the printer driver even though the User
Authentication/Account Track setting is configured on this machine.

The status in which the User Authentication/Account Track setting is not configured correctly means

that the [Auto] check box of [Acquire Settings...] is cleared and [User Authentication]/[Account Track]

of [Device Option] is set to [None] in the [Configure] tab of the [Properties] windows of the printer driver.
In this status, if you select [Print] in [Job Retention] of the [Basic] tab at the time of printing to execute
a print job, it is handled as a print job that does not contain authentication information.

. If [ID & Print] is set to [Enable] on [Security] - [ID & Print Settings] of Web Connection, an ordinary print
job is handled as an ID & Print job (default: [Disable]). For details on the ID & Print function, refer to
page 2-46.

m Reference

When printing a highly confidential document in an environment where user authentication or account track
is employed, using the ID & Print function enables high security printing. For details, refer to page 2-46.
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Operations required to use this function

In the [Configure] tab of the printer driver, check that the User Authentication/Account Track setting is cor-

rectly configured.

1 Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to page 2-50.

2 In [Device Option] of the [Configure] tab, check that the User Authentication/Account Track setting is
correctly configured for your operating environment.

= Ifitis not configured correctly, select [User Authentication] or [Account Track] from the list, then
change the relevant setting in [Setting].

3 Click [OK].

General [ Shaing [ Ports | Advanced [ Color Management | Secuty | Device Setings | Configiie "] Settings |
Device Option
BDuD QHDD
Hard sk Instaled

Finisher None
I Unit

Aoauirs Devics Information
Acquire Settings

Seftware Tools

Web Connection -

[ s

(oK [ Cancel |[ sopy |[ Heb

How to print from the computer

1 In the [Basic] tab, click [Authentication/Account Track...]

=) Printing Prefere

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Favorite Setting Untitled A

Job Retertion

: =5 .
Origrial Size [T
B1/211 -
Authentication/Account Track
& Paper Size
Same as Orginal Size - =opes
1 2 11..5998)
Zoom [25...400%)
gffﬂ ‘ 00 % @L‘;ﬁ [¥] Colate
© Manual
=8
Paper Tray
Be| = -
(f (8 Marsaly Print on 20nd Side
% E‘ Pape; Type
B &I s .
Prnter nformation
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2.5 Printing options 2
2 When user authentication is enabled, select [Recipient User], then enter the user name and password.
= [f access to this machine by public users (unregistered users) is allowed, you can select [Public User]
and print data without entering the user name and password.
= When an external authentication server is used, click [Server Setting...] and select the authentication
server.
be
3 If Account Track is enabled, enter the account name and password in addition to the user name and
password.
)
4 Click [OK].
= If a communication with this machine is established, you can click [Verify] to check the entered au-
thentication information. Also, you can check the authentication information for errors before print-
ing it.
5  Execute printing.
Printing starts successfully when the authentication information is judged correct.
2.5.5 Printing at the same time as authentication (ID & Print)

ID & Print

ID & Print is a function that saves print data to the HDD of this machine when user authentication is installed.
Because the data is not printed straight away, this function prevents printed materials from going missing or
being left unattended.

To print data from the HDD, you need to perform user authentication on this machine; this function is par-
ticularly suitable for safely printing highly confidential documents. When you are successfully authenticated,
the print data of the login user is automatically printed. This enhances security as well as ensures smooth
operation.
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@ Reference

User Authentication/Account Track can only be configured using Web Connection. For details, refer to
Chapter 1 "Using Web Connection" in [User's Guide: Applied Functions].

To enable the ID & Print function, select [Security] - [ID & Print Settings] in the Web Connection administrator
mode, then set [ID & Print] to [Enable]. For details, refer to Chapter 1 "Using Web Connection" in [User's
Guide: Applied Functions].

How to print from the computer

1 In [Job Retention], select [ID & Print].

£ MyTab| Basic |Layout [ Finish | Cover Mode [ Stamp/Compostion | Quaity | Other |

Favorte Seting Untiled -

Original Oriertation Job Retertion

@ Portrait
© Landscape @
Ongrnal Sze =S

8142011 - E’Q Sore dob
¥ Paper Sige =

1
Same s Ononal Size - E‘ﬂ Pt and Hoid
Zoom [25...400%] %C;—j Secured Job
© Ato = =
Ej @ Manual = " E. Proo then Print
=9 =
D ( Paper Tray By et
) Ao -
> (3 Wl Prt on 2nd S
E E Paper Type
B &4 Noratrg .

2 In [Authentication/Account Track...] of the [Basic] tab, enter authentication information, then click [OK].

= For details, refer to page 2-44.

3 Execute printing.

Print data is saved on the HDD of this machine. Continue to "Operations on this machine".

Operations on this machine (Printing simultaneously with login)

Print all data saved by the ID & Print function simultaneously when performing authentication on this machine.
1 Enter the user name and password.

2 Check that [ID & Print/MFP Access] is selected in [ID & Print], then tap [Login].

= When an optional Authentication Unit is used, you can switch [ID & PW] and [Authentication De-
vice] in [Authentication Method].

Enter a login User Name and Password, and then touch 2014/01/09 13:20
[Login] or press [Access].

ID & Print
ID & Print/MFP Access
Access Basic Screen

User Name
Password
Server

o

. =)

After data has been printed, do not log in to the machine.
= After data printing has been completed, you do not need to log in to this machine.

= To change the default settings of [ID & Print] (default: [ID & Print/MFP Access]), select [Security] -
[ID & Print Settings] - [Default Operation Selection] in the Web Connection administrator mode.
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Operations on this machine (Printing only specific data)

To print only specific data, log in to this machine, then specify data to be printed.

1
2

Enter the user name and password.

In [ID & Print], select [Access Basic Screen], then tap [Login].

2014/01/09 13:22

Enter a login User Name and Password, and then touch
[Login] or press [Access]

ID & Print
ID & Print/MFP Access
Access Basic Screen
User Name
Password
Server
s

Tap [Document Print/Delete].

Select function.

Job List Counter

Ci Q Scan to @ Scan to @ F
AT E-mail Folder ax

Document n - q‘?

Print / Delete Utility

Tap [ID & Print].

Select desired function. 2014/01/09 13:29

’ ID & Print
E &

Confidential
RX
Scanned
Documents
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25 Printing options

5 Tap [Login User].

Select user. 2014/01/09 13:28

& Eci parin

Public Login
User User

6 Select data to be printed, then tap [Print].

= To delete data, tap [Delete].
The printed data is deleted from the HDD.
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2.6

Printer driver setting items

2.6

2.6.1

Printer driver setting items

[Properties] window of the printer driver

How to display the [Properties] window

The printer driver has two windows for configuring settings: the [Properties] window and the [Printing Prefer-
ences] window. This section describes the [Properties] window.

In the [Properties] window, you can configure settings for the optional environment of this machine or Win-

dows functions. To display the [Properties] window, take the following steps:

1 Display the printer window.

= In Windows 8.1, click [@] in the Start window, then click [Control Panel] - [Hardware and Sound] -
[View devices and printers].
= In Windows 8, right-click the Start window, then click [All apps] - [Control Panel] - [Hardware and
Sound] - [View devices and printers].
= In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] - [Hard-
ware] - [View devices and printers].

=

Control Panel

- SN

I i
, / Hardware and Sound
%‘ View devices and printers
Add a device

1 8 » Control Panel »

Adjust your computer’s settings

= 1 System and Security
A \9 Review your computer's status,

Save backup copies of your files with File
Histary
Find and fix problems

w,  Network and Internet
ul

View network status and tasks

‘f—j Programs

Uninstall 2 pregram

v & | | Search Control Panel P
Viewby: Category

User Accounts and Family Safety
&) Change account type
B Set up Family Safety for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Add a language
Change input methods

Change date, time, or number formats

e &

Ease of Access
Let Win st
Optimi

@

= In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].

If [Devices and Printers] is not displayed, select [Control Panel] - [Hardware and Sound], and click
[View devices and printers].

_'] Notepad

.;J\) Paint

| seting st

€D \incows Mesia Center

‘ﬂ Caleulstor

Q& :
Snipping Tool

Sticky Notes

k) Remote Desktop Connection

@ Magnifier

Security

> All Programs

Windows Firewall with Advanced

Documents
Pictures

Music

Games

Computer

Control Panel
Devices and Printers

Default Programs

| Help and Support

gl s

BlRe . O
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2

=)

GO [+ Control Panel »

= Control Panel Home

Recent Tasks

Printer
Play CDs or other media
automatically

Change the country or region

-]l

2l

System and
Maintenance

Get started with Windows
Back up your computer

Security

Check for updates

Check this computer's security

status

@ Allow program through
Windows Firewall

Network and Internet
View network status and tasks
Set up file sharing

Hardware and Sound
Play CDs or other media
automatically

Printer

Mouse

Programs
Uninstall a program
Change startup programs

Ny

¥

User Accounts
1@ Add or remove user accounts

Appearance and
Personalization

Change desktop background
Customize colors

Adjust screen resolution

Clock, Language, and
Region

Change keyboards or other input
methods

Ease of Access
Let Windows suggest settings

Optimize visual display

Additional Options

= In Windows Server 2003, click the Start menu, then select [Printers and Faxes].
If [Printers and Faxes] is not displayed, select [Control Panel] - [Printers and Other Hardware] -
[Printers and Faxes]. When [Control Panel] is displayed in Classic View, double-click [Printers].

= In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] - [Hardware and
Sound] - [Printers].
When [Control Panel] is displayed in Classic View, double-click [Printers].
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2

2 Open the printer properties.
= InWindows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, right-click the icon of the installed

printer, and from [Printer properties], click the displayed printer name.

\J\’J d » Control Panel » Hardware and Sound » Devices and Printers » ~ [42 ][ sorc

4 Devices

A

Meniter

4 Printers and Faxes

Addadevice  Add a printer

See what's printing Print server properties Remove device =l -

@

Generic Non-PnP USB Device Wheel Mouse

Optical
See what's printing 3
Set as default printer »
Printer properties »
s

Create shortcut

Ps
L XPS
L] - PCLG

Troubleshoot

Remove device

Properties

state: @ Defautt
Model
Category: Printer

Status: 0 document(s) in queue

= In Windows Vista/Server 2003/Server 2008, right-click the icon of the installed printer, then click

[Properties].

—

Favorite Links
[ Documents
B Music
B Pictures
@ Recently Changed
B Searches

Public

Folders

(LI~ [ « Hardware and Sound » Printers

Name Documents Status

Comments  Location  Model E

e
Jp—

-5

Open

#  Run as administrator >
Printing Preferences.
Pause Printing

Sharing..
Use Printer Offline

Refresh

Create Shortcut
Delete

Rename

Proerties

———

The [Properties] window appears.

Tabs provided by Windows

The [General], [Sharing], [Port], [Advanced], [Color Management], and [Security] tabs are provided by Win-

dows.

You can print a test page, configure printer sharing, configure printer ports, etc. For details, refer to the Win-

dows manuals.
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2.6.2 Available operations in the [Configure] tab

You can specify which optional devices are installed on this machine using the [Configure] tab. You can au-
tomatically obtain information of this machine to manually configure settings.

Settings

Description

[Device Option]

The model name, options installed on this machine, and authentication set-
tings of this machine are displayed.

When the settings of this machine cannot be obtained, you need to manually
change the settings. Select the item to change from the list, and set a value in
[Setting].

[Acquire Device Infor-
mation]

Obtains information about which optional devices are installed on this machine
by communicating with this machine.

In [Acquire Settings...], set the method of obtaining the information on this ma-
chine.

[Acquire Settings...]

Configure the settings to obtain the information of this machine.

[Auto] Select this check box to automatically obtain the information of this machine.
[Destination Set- Set the communication method to get information from this machine.
tings] e [Device which Connect with Printer Port]: Information is obtained from the

printing port specified in the [Port] tab in the printer driver.
e [Specify IP Address or Printer Name]: Information is obtained by connect-
ing to a device with the entered IP address or printer name.

[Software Tools]

Tips

You can start up the software tools such as Web Connection.

° When [Auto] in [Acquire Settings...] is enabled and the computer is unable to communicate with this
machine, the computer takes a long time to display the [Properties] window or the [Printing Preferences]

window.

° If you are using the machine from a Windows Server 2003 computer via USB connection, [Acquire De-
vice Information] cannot be used.

2.6.3 Available operations in the [Settings] tab

In the [Settings] tab, you can change the default settings for how confirmation messages are displayed as
well as the window for inputting authentication information.

Settings Description

[EMF Spool] Select this check box when meta file (EMF) spooling is required in your own
system environment.

[Display Constraint Select this check box to display a message indicating that you have selected

Message] printer driver functions that cannot be used together.

[Display paper set in
Print Server Properties]

Select this check box when using the paper added in [Server Properties] in the
printer window.

[Verify Authentication
settings before printing]

Select this check box to enable the [Verify] button in the [User Authentica-
tion/Account Track] dialog box.

[Popup Authentication
Dialog when printing]

Select this check box to display the [User Authentication/Account Track] dia-
log box for printing. This option reminds you to enter the user name and pass-
word.

[Save Custom Size...]

If you print on odd size paper, specify the size to register the paper.
The registered paper size can be selected from [Original Size] in the [Basic] tab.
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Tips
° [EMF Spool] is a function of the PCL driver.
. [Save Custom Size...] is a function of the PCL driver.

. The procedure for opening [Server Properties] is as follows:
If Windows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2 is running, select a printer, then click
[Print Server Properties] on the toolbar.
If Windows Vista or Windows Server 2008 is running, place the cursor pointer in an empty area of the
[Printers] window, then click the mouse right button. From the shortcut menu, select [Run as adminis-
trator] - [Server Properties].
If Windows Server 2003 is running, click the [File] menu and select [Server Properties].

2.6.4 [Printing Preferences] window of the printer driver

How to display the [Printing Preferences] window

The printer driver has two windows for configuring settings: the [Properties] window and the [Printing Prefer-
ences] window. This section describes the [Printing Preferences] window.

The [Printing Preferences] window has multiple tabs on each of which related functions are grouped to enable
you to configure print functions unique to this machine. To display the [Printing Preferences] window, take
the following steps:

1 Display the printer window.

= In Windows 8.1, click [@] in the Start window, then click [Control Panel] - [Hardware and Sound] -
[View devices and printers].

= In Windows 8, right-click the Start window, then click [All apps] - [Control Panel] - [Hardware and
Sound] - [View devices and printers].

= In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] - [Hard-
ware] - [View devices and printers].

= Control Panel -8

1 3 » Control Panel » v & | Search Control Panel »

Adjust your computer’s settings Viewby: Category ¥

System and Security
ﬁ Review your computer's status

ackup copies of your files with File

User Accounts and Family Safety
B Change account type
) Set up Family Safety for any user

H
Appearance and Personalization

22
W |
Find and fix problems
%« Change the theme
Network and Internet Change desktop background
b

View network status and tasks
oo L -

Adjust screen resolution

Clock, Language, and Region
/ Hardware and Sound Add a language

View devices and printers Change input methods
Add a device Change date, time, or number formats

— _
Programs Ease of Access
Uninstall a program \ J‘ Let Windows suggest settings

Optimize visual display

o

=
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2

= In Windows 7/Server 2008 R2, open the Start menu, then click [Devices and Printers].
If [Devices and Printers] is not displayed, select [Control Panel] - [Hardware and Sound], and click

[View devices and printers].

"7 Notepsd
"-ﬁ". Paint

jr Getting Started b

Q Windows Media Center

E Calculator

% Snipping Tool

Sticky Notes

% Remote Desktop Cennection

Q“ Magnifier

Windows Firewall with Advanced
Security

> All Programs

|Search programs and fites

Music

Userd1

Documents

Pictures

Games

Computer

Control Panel
Devices and Printers
Default Programs

Help and Support

= In Windows Vista/Server 2008, click the Start menu, and select [Control Panel] - [Hardware and

Sound] - [Printers].

When [Control Panel] is displayed in Classic View, double-click [Printers].

=)

OO [E + Control Panel »

- (4]l

[

« Control Panel Home

Syst d
s ystem an

Maintenance
Get started with Windows
Back up your computer

Security

Check for updates

Check this computer's security
status

@ Allov 2 progrem through
Windows Firewall

Network and Internet
View network status and tasks
Set up file sharing

User Accounts
1 Add or remove user accounts

82

Appearance and
Personalization

Change desktop background
Customize colors

Adjust screen resolution

Clock, Language, and
Region
Change keyboards or other input

L'
methods

/ Hardware and Sound
Play CDs or other media
automatically

‘// B Ease of Access
u Let Windows suggest settings

Optimize visual display

Additional Options

o L Printer
Mouse
Printer
Programs

Uninstall a program

Play CDs or other media o
 automatically k QU
Change the country or region Change startup programs

= In Windows Server 2003, click the Start menu, then select [Printers and Faxes].
If [Printers and Faxes] is not displayed, select [Control Panel] - [Printers and Other Hardware] -
[Printers and Faxes]. When [Control Panel] is displayed in Classic View, double-click [Printers].
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2

2 Open [Printing preferences].

= InWindows 7/8/8.1/Server 2008 R2/Server 2012/Server 2012 R2, right-click the icon of the installed

printer, and from [Printing Preferences], click the displayed printer name.

~ o
(L))~ » Control Panel » Hardware and Sound » Devices and Printers »

[ 43 |[ sear

Addadevice  Addaprinter  Seewhat's printing =

4 Devices

Generic Non-PnP U8 Device Wheel Mouse
Monitor Optical

4 Printers and Faxes

Print server properties

See what's printing

Remove device

Printing preferences

PP

Delete print queue
- Create shortcut

Troubleshaot

Remove device

Properties

Ps
L XPS.
m u PCL6

y T state: @ Defautt
Model
‘Eg/ Category: Printer

Status: 0 document(s) in queue

= In Windows Vista/Server 2003/Server 2008, right-click the icon of the installed printer, and click

[Printing Preferences...].

=)
C X ]
(LI~ [ « Hardware and Sound » Printers ~ [ 42| search »
Favorite Links Name Documents  Status Comments  Location Model -
, R s
B Documents ) Fax L/ Pl
Music & reas =%
Z Open
B Pictures _
% Run ac admipictrato L3
(B Recently Changed
B searches Printing Preferences...
!

ELLEC Fause Printing

Sharing...

Use Printer Offline

Refresh

Create Shortcut

Delete

Rename

Properties
Folders ~ =

The [Printing preferences] window of the printer appears.

1 Tips

The print settings changed here are registered as default values. When you want to temporarily change set-
tings to print from application software, click [Properties] (or [Preferencesy)) in the [Print] window to open the

[Printing preferences] window.
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Items common to each tab

The following explains the commonly used settings and buttons in each tab.

Settings Description

[Favorite Setting] You can register the current print settings as a favorite and recall it when exe-
cuting printing.
For details on the [Favorite Setting], refer to page 2-15.

View Selecting [Paper View] displays a sample page layout based on the current set-

tings for checking the output result image.
Selecting [Printer View] displays a printer figure showing the options, such as
paper trays, installed in the machine.

[Printer Information]

Click this button to start Web Connection and check the printer information.
This button is enabled only when your computer can communicate with this
machine.

[OK] Applies the changes made to the settings and closes the setting window.
[Cancel] Discards (or cancels) the current changes and closes the setting window.
[Help] Displays the help for each item in the window.

[Default] Initializes the current settings.

2.6.5 Available operations in [Advanced]

[Advanced] is a tab to configure detailed settings for PostScript. This function is only available for the PS driv-

er.

Settings

Description

[Advanced Printing
Features:]

Select whether or not to enable the booklet print setting.

[PostScript Options]

Configure the PostScript option setting.

e [PostScript Output Option]: Select the method to output a PostScript file.

e [Send PostScript Error Handler]: Select whether or not to print a report
when a PostScript error has occurred.

e [Mirrored Output]: Select whether or not to print an image in mirror-re-
versed mode.

[PostScript Pass
through]

Tips

Select whether or not to allow the application to print data directly without us-
ing the printer driver.

[Advanced Printing Features:] is displayed when the [Enable advanced printing features] check box is select-
ed in the [Advanced] tab of the [Properties] window.

2.6.6 Available operations in [My Tab]

[My Tab] allows you to customize the display contents.

You can gather setting items from difference tabs and place them in [My Tab]. Registering frequently used
setting items in [My Tab] allows you to change settings in one tab, without switching among multiple tabs.

For details on how to edit [My Tab], refer to page 2-17.

Settings

Description

[More Details]

Click this button to display the Help of [My Tab].

[Do not show again]

Select this check box if you do not want to display the comment field contain-
ing [More Details].

[Edit My Tab...]

Click this button to register or delete the functions displayed in [My Tab].

[Print Functions]

2-57



2.6

Printer driver setting items

2.6.7

Available operations in [Basic]

In the [Basic] tab, you can configure basic settings about paper or printing. Functions that are frequently used
in normal printing are placed in this tab.

Settings

Description

[Original Orientation]

Specify the orientation of the original created in application software.
If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

[Original Size]

Select the size of the original created in application software.

If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

To print on custom sized paper, select [Custom Size] and specify the width and
length. For details, refer to page 2-19.

[Paper Size] Select the size of paper for printing.
If the size of the paper is different from that of the original size, and if [Zoom] is
set to [Auto], the original is sent by enlarging or reducing it according to the se-
lected paper size.
To print on custom sized paper, select [Custom Size] and specify the width and
length. For details, refer to page 2-19.
[Zoom] Select how the print image is enlarged or reduced.
¢ [Auto]: The image is enlarged or reduced according to the size of the paper
specified in [Paper Size].
e [Manual]: The image is enlarged or reduced by the specified ratio (25 to
400%).
[Paper Tray] Select the paper tray for the printing paper.
When you select [Auto], the tray containing the paper selected in [Paper Size] is
automatically used.
[Paper Type] When you have selected [No setting] in [Paper Tray], select the paper type for

printing. Selecting [No setting] applies the paper type specified on [Utility] - [Us-
er Settings] - [Printer Setting] - [Paper Setting] - [Paper Tray Setting] on the Con-
trol Panel.

[Job Retention]

Select the method to use to print the original from this machine.

[Print]

Select this option to print normally.

[Store Job]

Select this option to save the original on the HDD of this machine.
For details, refer to page 2-43.

[Print and Hold]

Select this option to save the original on the HDD of this machine and simulta-
neously execute a print job.
For details, refer to page 2-43.

[Secured Job]

Select this option to print highly confidential documents. Printing is carried out
when the password is entered on this machine.
For details, refer to page 2-41.

[Proof then Print]

Select this option to print a large number of copies. This machine prints only one
copy and waits for the user's command before printing the remaining copies.
For details, refer to page 2-40.

[ID & Print]

Select this option to print highly confidential documents in an environment
where user authentication is employed. Printing is allowed when the user is au-
thenticated to use this machine.

For details, refer to page 2-46.

[User Settings...]

Enter the required information when [Secured Job] is selected in [Job Reten-
tion].

[Authentication/Ac-
count Track...]

When user authentication or account track is employed, enter the user name or
account name and the password.
For details, refer to page 2-44.

[Copies]

When printing multiple sets of copies, specify the number of sets.

[Collate]

When printing multiple sets of copies, select this check box to output sets of
copies one by one.

When this check box is cleared, the first page of the original is printed on as
many sheets as the number specified in [Copies], and then each of the subse-
quent pages is printed in this manner.
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2.6.8 Available operations in the [Layout] tab

In the [Layout] tab, you can configure layout settings for printing. You can combine pages or adjust print po-

sitions.
Settings Description
[Combination] Select how the original pages are combined on sheets.

e [2in1]/[4in1)/[6in 1)/[9in 1]/[16in 1]:

Multiple pages are reduced and printed on the same side of one sheet. For
example, when you select [9 in 1], the size of every set of nine pages is re-
duced and printed on the same side of one sheet.

e [2x2])/[3 x 3]/[4 x 4] (PCL only):

The original image is enlarged, divided and printed on multiple sheets. For
example, when you select [2 x 2], one page of the original is divided and
printed on four sheets. When you join the printed sheets together, a large
poster is created.

If necessary, click [Combination Details...] to configure detailed settings about

page combination.

[Combination]: Select the page combination.

e [Layout Order]: When you have selected "N in 1" in [Combination], select
the order of pages in the layout.

e [Border]: When you have selected "N in 1" in [Combination], select this
check box if you want to draw border lines between pages. In addition, se-
lect the type of border lines.

e [Overlap width line]: When you have selected "N x N" in [Combination], se-
lect this check box if you want to create overlap margins.

[Rotate 180] Select this check box to rotate the original 180 degrees and print it.

[Skip Blank Pages] Select this check box to exclude blank pages in the original from the pages to
be printed.

[Print Type] Select the print sides of paper.

e [1-Sided]: The original is printed on one side of a sheet of paper.

e [2-Sided]: The original is printed on both sides of a sheet of paper.

e [Booklet]: The original is printed in booklet format. Original pages are sort-
ed and printed on both sides of sheets in two-page spread mode. When
the printed sheets are collectively folded in two, they are arranged in the
page order like a book. If necessary, click [Booklet Details...], then specify
the binding position and whether or not to draw border lines.

[Binding Position] Select the binding position.
[Binding Margin] Select this check box to provide a margin on printed sheets.

Click [Binding Margin Settings...] to specify the size of the margin in detail.

¢ [Shift Mode]: Select how the images are shifted for creating the margin.

e [Front Side]: Specify the size of the margin on the front side.

e [Back Side]: When you print on both sides, specify the size of the margin
on the back side. When the [Same value for front and back sides] check
box is selected, a margin of the same size is created on both the front and
back sides.

[Image Shift] Select this check box to fine-tune (shift) the print position of the image with re-
spect to the paper.

Cllck [Image Shift Settings...] to specify the print position in detail.

[Front Side]: Specify the upward/downward and rightward/leftward shift
distances for the front side.

e [Back Side]: When you print on both sides, specify the upward/downward
and rightward/leftward shift distances for the back side.
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2.6.9 Available operations in the [Finish] tab

The [Finish] tab allows you to configure a setting for finishing printed materials.

Settings ‘ Description

[Staple] Select this check box to staple printed sheets of paper.
Select the staple position from the left or right corner.

Tips
To use the staple function, the optional Finisher is required.

2.6.10 Available operations in the [Cover Mode] tab

In the [Cover Mode] tab, you can insert covers and pages.

Settings Description

[Front Cover] Select this check box to insert and print on a front cover. In [Front Cover Tray],

select the paper tray for the front cover. Then, select whether or not to print on

the inserted front cover.

e [Blank]: Nothing is printed on the inserted front cover.

e [Printed (1-Sided)]: Select this option to print on one side of the sheet that
is inserted as a front cover.

e [Printed (2-Sided)]: Select this option to print on both sides of the sheet that
is inserted as a front cover.

You can set this option when you have selected anything other than [Auto] in

[Paper Tray] in the [Basic] tab.

[Back Cover] Select this check box to insert and print on a back cover. In [Back Cover Tray],

select the paper tray for the back cover. Then, select whether or not to print on

the inserted back cover.

e [Blank]: Nothing is printed on the inserted back cover.

e [Printed (1-Sided)]: Select this option to print on one side of the sheet that
is inserted as a back cover.

e [Printed (2-Sided)]: Select this option to print on both sides of the sheet that
is inserted as a back cover.

You can set this option when you have selected anything other than [Auto] in

[Paper Tray] in the [Basic] tab.

[Separator Page] Select this check box when inserting a separator sheet for each job or copy to
make prints. Then, select the position to insert a separator page from [Header
(Each Job)], [Header (Each Copy)], and [Trailer (Each Copy)). In [Separator
Page Tray], select a paper tray to load sheets to be used as separator pages.
You can set this option when you have selected anything other than [Auto] in
[Paper Tray] in the [Basic] tab.
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2.6.11  Available operations in the [Stamp/Composition] tab
In the [Stamp/Composition] tab, you can configure settings for adding text or an image to the original.
Settings Description
[Watermark] Select this check box to print a watermark (text stamp) on the original. In addi-
tion, from the list, select the watermark you want to print.
Clicking [Edit...] allows you to register or edit a watermark. For details, refer to
page 2-29.
[Copy Protect] (PCL Select this check box to print a text such as "Copy" or "INTERNAL USE" in the
only) background pattern as concealed text.
When you click [Edit...], you can configure detailed settings such as Copy Pro-
tect printing items or the printing method. For details, refer to page 2-33.
[Create Overlay File] Select this check box to save data created in application software on the com-
(PCL/XPS) puter as an overlay image to be composed on the original. For details, refer to
page 2-31.
[Print in Overlay] Select this check box to compose the created overlay image on the original
when printing. For details, refer to page 2-30.
[Distribution Control Select this check box to add distribution control numbers to the original.
Number] When you click [Edit...], you can change the format of the text. For details, refer
to page 2-31.
[Date/Time] Select this check box to add a printing date and time to the original.
When you click [Edit...], you can change the format of the text. For details, refer
to page 2-32.
[Page Number] Select this check box to add page numbers to the original.
When you click [Edit...], you can change the format of the text. For details, refer
to page 2-32.
2.6.12 Available operations in the [Quality] tab

Settings

In the [Quality] tab, you can configure settings for the image quality of the original. You can specify image or
font processing.

Items that can be specified vary depending on your printer driver.

Description

[Quick Settings]

Select the optimum quality mode to fit the original.

e [Auto]: The setting suitable for originals is applied automatically.

e [Photo]: The setting that prioritizes the image quality is applied.

e [Presentation]: The setting suitable for originals containing both text and
figures is applied.

e [Custom]: Manually configure the quality setting for each object (image,
text, or graphics) in the original. For details, refer to page 2-35.

[Quality Adjustment...]

Adjust the brightness, contrast and density to fit the original.

[Resolution] (PCL/PS)

Select the print resolution.

[Pattern] (PCL/XPS)

Select the pattern density.

[Toner Save]

Select this check box to save the amount of toner consumed. The printing den-
sity is reduced.

[Edge Strength]

Select this check box to sharpen small or faint characters, then specify the
strength level.

[Font Settings]
(PCL/PS)

Specify how to process texts.

Select a type of font to be downloaded from the computer to this machine.
Also specify whether or not replace the TrueType fonts by printer fonts when
printing.

If characters are garbled in an environment where the PCL driver is used, we
recommend that you select [Bitmap] in [Download Font Format] and clear the
[Use Printer Fonts] check box.
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2.6.13 Available operations in the [Other] tab

In the [Other] tab, you can check the driver version and configure print settings for application software.

Settings

Description

[Excel Job Control]

Select this check box to print multiple Microsoft Excel sheets with different
page settings at one time.

When multiple sheets with different page settings are printed at one time, the
sheets may be separated into single-sheet jobs depending on the data con-
tained. This function avoids job separation as much as possible.

[Remove White Back-
ground] (PCL/XPS)

Select this check box to superimpose an overlay image on Microsoft Power-
Point data.

White areas are removed so that the white background of the PowerPoint data
does not hide the overlay image. Clear this check box to print the original as is
without removing the background.

[Thin Line Support]
(PCL only)

Select this check box to perform reduced-size printing. This function prevents
thin lines from disappearing.

This is effective for thin lines such as table borders created in Excel, but not for
thin lines used in illustrations.

[Check Driver Version]

Tips

. [Excel Job Control] and [Remove White Background] are not available depending on a specific environ-

The version of the printer driver is displayed.

ment or application software.

. You can change the [Excel Job Control] setting only when the printer driver setting dialog box is dis-
played on the [Printers] ([Devices and Printers] in Windows 7/8/8.1/Server 2008 R2/Server 2012/Server
2012 R2 and [Printers and Faxes] in Windows Server 2003) window.
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2.7 Uninstalling the printer driver

Using the deletion program

If the printer driver was installed using the installer, the uninstallation function for the printer driver is also in-
stalled.

v Administrator privileges are required to perform this task.

Start the deletion program.

-

-

From the Start menu, click [All Programs] (or [Programs]) - [KONICA MINOLTA] - model name of this
machine - [Uninstall Printer Driver].

In Windows 8.1, click [@] in the Start window, select [Control Panel] - [Programs], then click [Unin-
stall a program]. Double-click the driver to be uninstalled in the list.

In Windows 8, right-click the Start window, select [All apps] - [Control Panel] - [Programs], then click
[Uninstall a program]. Double-click the driver to be uninstalled in the list.

In Windows Server 2012/Server 2012 R2, open the Start window, then click [Control Panel] - [Pro-
grams] - [Uninstall a program]. Double-click the driver to be uninstalled in the list.

Select the printer driver you want to uninstall, then click [Uninstall].

>

Follow the subsequent on-screen instructions.

If the dialog box prompting to restart the computer appears, click [OK].

Uninstallation of the printer driver is then completed.

Uninstall using the installer

If you have installed the driver using the installer, you can use the installer to uninstall the driver.

v Administrator privileges are required to perform this task.

Insert the printer driver CD-ROM into the CD-ROM drive of the computer.

-
-

Make sure that the installer starts, then proceed to Step 2.

If the installer does not start, open the printer driver folder on the CD-ROM, double-click [Set-
up.exe], then go to Step 3.

Click [Printer/FAX].

The printer driver installer starts.

Click [AGREE] in the license agreement window.

Check the contents of the [Readme] window, then click [Next].

Select [Uninstall Printer Driver], then click [Next].

Select the printer driver you want to uninstall, then click [Uninstall].

-

Follow the subsequent on-screen instructions.

If a dialog box prompting you to restart the computer appears, click [OK] to restart the computer.

Uninstallation of the printer driver is then completed.
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3.1 Preparation for printing (Bonjour connection) 3

_—
3

3.1

3.1.1

3.1.2

Printing in the Mac OS Environment

Preparation for printing (Bonjour connection)

Overview

Before using this machine as a printer, you need to install the printer driver on your computer and add the
printer to your computer.

This section describes preparations required to carry out printing on this machine by Bonjour (Rendezvous)
connection that is supported in Mac OS X 10.3 or later.

Tips

° The Bonjour technology enables you to configure the network settings for networked devices and find
and use services without the need for configuring special settings.

° In Mac OS X 10.3, Bonjour is called Rendezvous.

Before setting up the computer (for administrators)

Connecting this machine to the network
B Checking a LAN cable for connection

N4

Configuring the Bonjour settings
B Enabling Bonjour
B Setting a printer name (Bonjour name)
= Enter the name of this machine to be displayed as the name of a connected device.

\4

Preparation finished

Checking a LAN cable for connection
Check that a LAN cable is connected to the LAN port of this machine.

For details on the cable connection port, refer to page 1-4.

Configuring the Bonjour settings

Enable Bonjour. (You can use this function with the default settings unless otherwise requested.) In addition,
enter the name of this machine (Bonjour name) to be displayed as the name of a connected device.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].
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3.1.3 Setting up the computer

Preparing the printer driver
B Preparing the printer driver CD-ROM
- For the CD-ROM, contact the administrator of this machine.
B Checking the operating systems supported by the printer driver
= Check that your computer meets the operating environment requirements of the printer driver.

4

Installing the printer driver to the computer
B Installing the printer driver using the installer
= |Insert the Driver & Utilities CD-ROM into the drive, and install the software by following the on-
screen instructions.
B Adding the printer
= Add the printer automatically detected by Bonjour to the computer.

4

Preparation finished

Preparing the printer driver CD-ROM

The following CD-ROMs are supplied with this machine: The printer driver is included on the Driver & Utilities

CD-ROM.
CD-ROM Description
Driver & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS), Mac OS print-
er driver, Linux printer driver, and TWAIN driver. This also con-
tains the page for downloading utility software.
User's Guide CD-ROM Contains user's guides.

Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD-ROMs supplied with this machine and the supported
operating systems.

Printer driver ‘ Page description language ‘ Supported operating systems
PostScript PPD driver (PS- PostScript 3 Emulation Mac OS X (10.3.x, 10.4.x, 10.5.x, 10.6.x,
PPD) 10.7.x, 10.8.x, 10.9.x, 10.10.x)

Installing the printer driver
Install the printer driver using the installer.

v Before installation, exit all application software programs that are running.
Insert the Driver & Utilities CD-ROM disk into the CD-ROM drive of the computer.

Open the folder on the CD-ROM that contains the desired printer driver.

= Select the folder according to the printer driver, operating system, and language to be used.
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Copy the driver file onto the desktop according to the Mac OS X version.

Mac OS X 10.3: model name of this machine_103104.pkg
Mac OS X 10.4: model name of this machine_103104.pkg
Mac OS X 10.5: model name of this machine_105.pkg
Mac OS X 10.6: model name of this machine_106.pkg
Mac OS X 10.7: model name of this machine_106.pkg
Mac OS X 10.8: model name of this machine_106.pkg
Mac OS X 10.9: Model name of this machine_106.pkg
Mac OS X 10.10: model name of this machine_106.pkg

In Mac OS X 10.5 or later, the driver folder varies depending on the paper size. Select the appropri-
ate folder to suit your environment.

To mainly use the metric-based paper size such as A4 size: "WW_A4" folder

To mainly use the inch-based paper size such as letter size or 8 1/2 x 11: "WW_Letter" folder

R 2 720 20 720N 20N 20 20 27

Double-click the file copied onto the desktop.

The printer driver installer starts.

Click [Continue] following the instructions on the pages that follow until the [Install] page appears.

= When the name and password prompt appears during the procedure, enter the administrator name
and password.

Click [Install].

The printer driver is installed on the computer.

Click [Close].

Installation of the printer driver is then completed. Then, add the printer to the computer.

Configuring connection using Bonjour (Mac OS X 10.4 or later)

Add the printer automatically detected by Bonjour to the computer.

Select [System Preferences...] in the Apple menu.

Click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9/10.10, click the [Printer &
Scanner] icon.

Click [+] in the lower left of the screen.

= In Mac OS X 10.4/10.5/10.6, go to Step 4.

= InMac OS X 10.7/10.8/10.9/10.10, if a target printer name is found in the list displayed by clicking
[+], select it. When a printer driver is selected automatically, the printer addition is completed. If a
target printer name is not found, select [Add Other Printer or Scanner...] or [Add Printer or Scan-
ner...], and go to Step 4.

Click [Default].

Connected printers are detected.
= If no printers are detected, restart this machine.

[Print Functions]



3.1 Preparation for printing (Bonjour connection) 3

From the [Printer Name] list, select the desired printer for a Bonjour connection.

= To check the printer name, select [Network] - [Bonjour Setting] in the administrator mode of Web
Connection.

= By default, () at the end of the printer name corresponds to the last three bytes of the MAC address.

eno Add

- ®a c

Default| Fax 1P Windows Search

Name: | Printer Name(Bonjour)

Location:
Use: | PPD

The printer driver for the selected printer is displayed in [Print Using:].
= When the printer driver is displayed, go to Step 7.
= When the printer driver is not correctly displayed, go to Step 6.

Manually select the printer driver.
= In Mac OS X 10.9/10.10, select [Select Software...] from [Print Using:], then click the driver of the
desired printer from the list that is displayed in another window.

= InMac OS X 10.6/10.7/10.8, select [Select Printer Software...] from [Print Using:], then click the driv-
er of the desired printer from the list that is displayed in another window.

= InMac OS X 10.5, select [Select a driver to use...] in [Print Using:], then click the driver of the desired
printer from the list.

= InMac OS X 10.4, select [KONICA MINOLTA] in [Print Using:], and then click the driver of the desired
printer from the list.

Click [Add].

The addition process of the printer is then completed. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 3-6.

Configuring connection using Rendezvous (Mac OS X 10.3)

Add the printer automatically detected by Rendezvous to the PC.

Select [Macintosh HD] (hard disk of the system) - [Applications] - [Utilities], then double-click [Printer
Setup Utility] to open the dialog box.

When the [You have no printers available.] window appears, click [Add]. When the [Printer List] appears,

click [Add].

= If available printers have already been specified, the [You have no printers available.] window does
not appear.

Select [Rendezvous] as the connection method.

Connected printers are detected.
= If no printers are detected, restart this machine.

From the [Name] list, select the desired printer for Rendezvous connection.

= To check the printer name, select [Network] - [Bonjour Setting] in the administrator mode of Web
Connection.

= By default, () at the end of the printer name corresponds to the last three bytes of the MAC address.
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3.1.4

5 Manually select the printer driver.

= In [Printer Model:], select [KONICA MINOLTA], then click the driver of the desired printer from the
model list.

Rendezvous te
| Name A

Printer Name(Bonjour)

Location: Local Domain
Printer Model )

| Model Name -

6 Click [Add].

The addition process of the printer is then completed. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 3-6.

Initializing the printer driver

Configuring the optional environment of this machine

When you use this machine for the first time, properly configure the printer driver so that it contains informa-
tion such as the options installed on this machine.

1 Open [System Preferences...] in the Apple menu, then click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9/10.10, click the [Printer &
Scanner] icon.

= In Mac OS X 10.3, select [Macintosh HD] (system hard disk) - [Applications] - [Utilities], then double-
click [Printer Setup Utility] to open it.

2 Display the [Printer Information] window.

= In Mac OS X 10.5/10.6/10.7/10.8/10.9/10.10, click [Options & Supplies...]. In Mac OS X 10.4, click
the [Printer Setup...] icon.

= For the [Printer Setup Utility] window, click [Show Info] of the [Printer] menu.

3 Display the [Installable Options] window.

= In Mac OS X 10.9/10.10, click [Options].
= In Mac OS X 10.5/10.6/10.7/10.8, click [Driver].
= In Mac OS X 10.3/10.4, select [Installable Options].

4 Change the settings according to the options installed on this machine.

| General |~ Driver| Supply Levels

Print Using: | B Ems ] )

oK

e
Cancel

5 click [OK] or [Apply Changes] to close the [Printer Information] window.
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3
Changing the default print settings

In the [Page Setup] window of the printer driver, you can change the default settings for paper and zoom ratio.
1

Display the [Page Setup] window of the printer driver.

= For information on how to display the [Page Setup] window, refer to page 3-29.

2

Change the settings, and select [Save As Default] from [Settings:].

Settings v Page Attributes

il (8PS
Paper Size: [ 8 1/2x11 =]

8.50 by 11.00 inches

Orientation: Ii\

Scale: | 100 %

@
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3.2 Preparation for printing (USB connection)
3.2.1 Overview
Before using this machine as a printer, you need to install the printer driver on your computer and add the
printer to your computer.
This section describes preparations required to carry out printing on this machine by USB connection.
3.2.2 Setting up the computer

Preparing the printer driver
B Preparing the printer driver CD-ROM
- For the CD-ROM, contact the administrator of this machine.
B Checking the operating systems supported by the printer driver
= Check that your computer meets the operating environment requirements of the printer driver.

4

Installing the printer driver to the computer
B Installing the printer driver using the installer

= |Insert the Driver & Utilities CD-ROM into the drive, and install the software by following the on-
screen instructions.

B Adding the printer
= Add the printer that is automatically detected by USB connection to the computer.

4

Preparation finished

Preparing the printer driver CD-ROM

The following CD-ROMs are supplied with this machine: The printer driver is included on the Driver & Utilities
CD-ROM.

CD-ROM Description

Driver & Utilities CD-ROM Contains Windows printer driver (PCL/PS/XPS), Mac OS print-
er driver, Linux printer driver, and TWAIN driver. This also con-
tains the page for downloading utility software.

User's Guide CD-ROM Contains user's guides.

Checking the operating systems supported by the printer driver

The following lists the printer drivers included on the CD-ROMs supplied with this machine and the supported
operating systems.

Printer driver ‘ Page description language ‘ Supported operating systems
PostScript PPD driver (PS- PostScript 3 Emulation Mac OS X (10.3.x, 10.4.x, 10.5.x, 10.6.x,
PPD) 10.7.x, 10.8.x, 10.9.x, 10.10.x)
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Installing the printer driver

Install the printer driver using the installer.

v

Before installation, exit all application software programs that are running.
Insert the Driver & Utilities CD-ROM disk into the CD-ROM drive of the computer.

Open the folder on the CD-ROM that contains the desired printer driver.

= Select the folder according to the printer driver, operating system, and language to be used.

Copy the driver file onto the desktop according to the Mac OS X version.

Mac OS X 10.3: model name of this machine_103104.pkg
Mac OS X 10.4: model name of this machine_103104.pkg
Mac OS X 10.5: model name of this machine_105.pkg
Mac OS X 10.6: model name of this machine_106.pkg
Mac OS X 10.7: model name of this machine_106.pkg
Mac OS X 10.8: model name of this machine_106.pkg
Mac OS X 10.9: Model name of this machine_106.pkg
Mac OS X 10.10: model name of this machine_106.pkg

In Mac OS X 10.5 or later, the driver folder varies depending on the paper size. Select the appropri-
ate folder to suit your environment.

To mainly use the metric-based paper size such as A4 size: "WW_A4" folder

To mainly use the inch-based paper size such as letter size or 8 1/2 x 11: "WW_Letter" folder

N Z2 Z2 P2 720 2 22 2 2

Double-click the file copied onto the desktop.

The printer driver installer starts.

Click [Continue] following the instructions on the pages that follow until the [Install] page appears.

= When the name and password prompt appears during the procedure, enter the administrator name
and password.

Click [Install].

The printer driver is installed on the computer.

Click [Close].

Installation of the printer driver is then completed. Then, add the printer to the computer.

Configuring USB connection settings (Mac OS X 10.5 or later)

Add the printer that is automatically detected by USB connection to the computer.

Connect a USB cable to the USB port of this machine.

= For details on the cable connection port, refer to page 1-4.
Select [System Preferences...] in the Apple menu.

Click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9/10.10, click the [Printer &
Scanner] icon.

Click [+] in the lower left of the screen.

= In Mac OS X 10.4/10.5/10.6, go to Step 4.

= InMac OS X 10.7/10.8/10.9/10.10, if a target printer name is found in the list displayed by clicking
[+], select it. When a printer driver is selected automatically, the printer addition is completed. If a
target printer name is not found, select [Add Other Printer or Scanner...] or [Add Printer or Scan-
ner...], and go to Step 4.

[Print Functions]



3.2 Preparation for printing (USB connection) 3

5

Click [Default].

Connected printers are detected.

=> If no printer is detected, check that this machine is turned on and the USB cable is connected, then
restart the computer.

From the [Printer Name] list, select the desired printer that is connected via the USB port.

en0e Add
B8 -

Default| Fax 1P Windows Search

Name A Kind

Name: | Printer Name
Location:

Use: | PPD

The printer driver for the selected printer is displayed in [Print Using:].

Click [Add].

The addition process of the printer is then completed. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 3-6.

Configuring USB connection settings (Mac OS X 10.4)

1

Connect a USB cable to the USB port of this machine.

= For details on the cable connection port, refer to page 1-4.

Select [Macintosh HD] (hard disk of the system) - [Applications] - [Utilities], then double-click [Printer
Setup Utility] to open the dialog box.

In the [Printer List] window, click [Add].

Connected printers are detected.

= If no printer is detected, check that this machine is turned on and the USB cable is connected, then
restart the computer.

From the list, select the desired printer that is connected via the USB port.

The printer driver for the selected printer is displayed in [Print Using:].

Click [Add].

The addition process of the printer is then completed. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 3-6.
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Configuring USB connection settings (Mac OS X 10.3)
Connect a USB cable to the USB port of this machine.
= For details on the cable connection port, refer to page 1-4.
Select [Macintosh HD] (hard disk of the system) - [Applications] - [Utilities], then double-click [Printer
Setup Utility] to open the dialog box.
In the [Printer List] window, click [Add].
Select [USB] as the connection method.
Connected printers are detected.
= If no printer is detected, check that this machine is turned on and the USB cable is connected, then
restart the computer.
From the list, select the desired printer that is connected via the USB port.
The printer driver for the selected printer is displayed in [Print Using:].
Click [Add].
The addition process of the printer is then completed. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 3-6.
3.2.3 Initializing the printer driver

Configuring the optional environment of this machine

When you use this machine for the first time, properly configure the printer driver so that it contains informa-
tion such as the options installed on this machine.

Open [System Preferences...] in the Apple menu, then click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9/10.10, click the [Printer &
Scanner] icon.

= In Mac OS X 10.3, select [Macintosh HD] (system hard disk) - [Applications] - [Utilities], then double-
click [Printer Setup Utility] to open it.

Display the [Printer Information] window.

= In Mac OS X 10.5/10.6/10.7/10.8/10.9/10.10, click [Options & Supplies...]. In Mac OS X 10.4, click
the [Printer Setup...] icon.

= For the [Printer Setup Utility] window, click [Show Info] of the [Printer] menu.

Display the [Installable Options] window.

= In Mac OS X 10.9/10.10, click [Options].
= In Mac OS X 10.5/10.6/10.7/10.8, click [Driver].
= In Mac OS X 10.3/10.4, select [Installable Options].

Change the settings according to the options installed on this machine.

{"General | Driver | Supply Levels |

Print Using: [ Blas & = ] B

To take ions, confirm that they are accurately shown
here. F s optienal hardware, check the printer’s

oK

Cancel
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5 click [OK] or [Apply Changes] to close the [Printer Information] window.

Change the default print settings

In the [Page Setup] window of the printer driver, you can change the default settings for paper and zoom ratio.

1 Display the [Page Setup] window of the printer driver.

= For information on how to display the [Page Setup] window, refer to page 3-29.

2 Change the settings, and select [Save As Default] from [Settings:].

Settings ¥ Page Attributes []

Save As Default
Format fors ame(son)ou

e (3 6 PS

Paper Size: [ 8 1/2x11 |:]

8.50 by 11.00 inches

Scale: | 100 %

(©}

(“Cancel) (oK)
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3.3 How to print
3.3.1 Printing operation flow
1 Open data of the original using the application software. From the [File] menu, select [Print].
2 Check that the desired printer is selected in [Printer:].
= The [Print] dialog box varies depending on the application software.
3 Specify the print range and the number of copies to print.
= In Mac OS X 10.7/10.8/10.9/10.10, if the setting items (1) are not displayed, click [Show Details].
= InMac OS X 10.5/10.6, if the setting items (1) are not displayed, click ® on the right side of [Printer:].
e e
g i
() Selected Page in Sidebar
Paper Size: | 8 1/2x11 % | 8.50 by 11.00 inches
Orientation: ’T‘ 1s
4|» Preview o «I— 2
(¥ Auto Rotate Show Notes
lea_ 4 | 2500f250 [ Phl (_)Scale: 91%
(®)Scale to Fit: (®) Print Entire Image
(_JFill Entire Paper
Copies per page 1
(7) [ PDF v| [ Hide Details Cancel | [ Print |
4 necessary, switch the menu of application names (2) and change the print settings.
= The print settings you have changed here return to the default values when you exit the application
software. This is useful to register frequently used print settings as presets. For details, refer to
page 3-14.
5  Click [Print].

Printing is executed.

[Print Functions]



3.3 How to print 3

3.3.2 Registering frequently used print settings

You can register the current print settings as a preset and recall it when executing printing.

When you register a frequently used combination of print settings as a preset, you can easily apply all of those
settings just by selecting the combination from the presets, even if the combination is complicated as it con-
tains settings on multiple menus.

1

Display the [Print] window of the printer driver.

= For information on how to display the [Print] window, refer to page 3-30.

Change the print settings, and select [Save As...] or [Current Print Settings as Preset] from [Presets:].

Printer: [ Printer Name &

Presets ¥ Standard []
Last Used Settings
Copies

Page

Paper Size, inches

Orientation: T

| TextEdit B

[IPrint header and footer

44 4] 1lof1 [» [»»

@ (PoFv ) Cancel )

Enter the name of the print setting.

The saved setting can be recalled from [Presets:]. Use a name that helps you easily identify the preset.
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3.4 Useful printing functions
3.4.1 Changing the paper size or type

Enlarging or reducing by the desired zoom ratio ([Scale:])
You can print the original image after it has been enlarged or reduced by the desired zoom ratio.

In [Scale:] of [Page Attributes], specify the zoom ratio.

Settings: | Page Attributes
Format For: | Printer Name
PPD

Paper Size: | Letter

8.50 by 11.00 inches

rientation:
Scale: | 100 %

? Cancel | [ 0K |

Printing on custom size paper ([Page Setup])
A special sized original is printed on custom sized paper loaded in the Manual Feed Tray.
In [Page Attributes] under [Paper Size:], select [Manage Custom Sizes...], and specify the desired width and
length.
From the [File] menu, click [Page Setup] (or [Paper Setup]).

= In Mac OS X 10.5 or later, you can configure the same setting in [Paper Size:] in the [Print] window.

Open the window for registering a custom size.

= In Mac OS X 10.4 or later, select [Manage Custom Sizes...] from the Paper Size list.
= In Mac OS X 10.3, select [Custom Paper Size] from [Settings:].

Click [+] (Mac OS X 10.4 or later) or [Add] (Mac OS X 10.3).

Enter the name of the paper size you are registering.

- Be sure to use paper size names other than existing names, such as A4 and Custom.

Specify the width and length as desired.

= If necessary, set the top, bottom, right, and left margins of the paper in [Non-Printable Area:] or
[Printer Margins:].

IR paper Size: 85in 11in

Width Height
Non-Printable Area:

User Defined

.25in
25 in Top 25 0n
Left 56in Right

Bottom

- | Duplicate

7 Cancel | [ OK |

Click [OK] (Mac OS X 10.4 or later) or [Save] (Mac OS X 10.3).

This saves the custom paper size, which can be selected from the [Paper Size:] drop-down list in [Page
Attributes].

@ Reference

To print on custom sized paper, use Manual Feed Tray. For details on how to load paper into the Manual
Feed Tray, refer to Chapter 6 "Loading Paper" in [User's Guide: Introduction].
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Specifying the paper type ([Paper Type:])

In [Paper Type:] of the [Basic] menu for [Printer Features], select the paper type for printing.

Printer Features >
Feature Sets: | Basic >

™ Collate

|| Nearest Size and Scale

I Paper Type: | Printer Default &l I

Resolution: | 6UUdpi H

Tips
If [Letterhead duplex print permission settings] is set to [Restrict](default) on this machine, printing is execut-
ed on one side of the sheet even if [Letterhead] is selected for [Paper Type] to print on both sides.

Specifying the paper tray ([Paper Feed])

In [All Pages From:] of [Paper Feed], select the paper tray that contains paper to be printed.

Paper Feed N —————]
I \E}AII Pages From: | Auto Select = I
(_/First Page From: Tray 1
Remaining From: Tray 1

Enlarging or reducing to the nearest page size ([Nearest Size and Scale])

If the size of sheets loaded in the paper tray does not match that of the original data, the page size is auto-
matically enlarged or reduced to be printed on sheets of the next nearest size.

Select [Printer Features] - [Basic], then select the [Nearest Size and Scale] check box.

ar

Printer Features

Feature Sets: | Basic -

[ Collate
I || Nearest Size and Scale I
Paper Type: | Printer Default =

Resolution: | 600dpi -

3.4.2 Printing multiple sets of copies

Specifying the number of copies ([Copies:])

In [Copies:] of the [Print] window, specify the number of copies you want to print.

Printer:
Presets: | Default Settings

I Copies: 1 I

Pages: (=) All
(_JFrom: |1 to: |1
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Tips
In Mac OS X 10.3/10.4, specify the number of copies in [Copies & Pages].
@Reference
When you print a large number of copies, use of the Proof then Print function will prevent a large number of
misprints being created, reducing the amount of waste paper generated. For details, refer to page 3-22.
Printing on a set basis ([Collate])
When the [Collate] check box is selected on the [Basic] menu of [Printer Features], copies are output sepa-
rately in a set-by-set manner, for example, "Pages 1, 2, 3, 4,and 5", "Pages 1, 2, 3,4, and 5", and then "Pages
1,2,3, 4,and 5"
Printer Features i e
Feature Sets: | Basic
I ™ Collate I
|_| Nearest Size and Scale
Paper Type: | Printer Default
Resolution: | 600dpi
3.4.3 Saving the number of printed sheets

Copying on both sides of paper ([2-Sided])
By using both sides of paper for printing, you can halve paper consumption.

In [Print Type:] of the [Layout] menu for [Printer Features], select [2-Sided]. Also, in [Binding Position:], select
the binding position. [2-Sided] is specified by default.

Printer Features -

.

Feature Sets: | Layout =

Print Type: | 2-Sided =

Binding Position: | Left Bind

Printing multiple pages on the same side of a single sheet
([Pages per Sheet:])

You can print multiple reduced size pages on the same side of a single sheet to reduce the number of pages
to be printed.

In [Pages per Sheet:] of [Layout], specify how many pages are to be printed on the same side of one sheet.
For example, when you select [9], every set of nine pages is reduced and printed on the same side of one
sheet.

If necessary, specify the paging order in [Layout Direction:], then select whether or not to insert a border line
between pages in [Border:].

Layout =

Pages per Sheet: | 4 H

LavoutDirecticn: S Vl N

Border: | None -

Two-Sided: | Off

Reverse page orientation
Flip horizontally
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3.4.4 Adjusting the layout

Reversing the left and right sides ([Flip horizontally])
Reverse the left and right sides of a print image to make prints.

In [Layout], select the [Flip horizontally] check box.

— | Layout L
Pages per Sheet: | 1 =
. i J \
Layout Direction: B L) L7 151
Border: | None >
Two-Sided: | Off

Beuecsa nage ocianiation
I Flip horizontally I

Tips
This function is only available for Mac OS X 10.6/10.7/10.8/10.9/10.10.

Rotating a print image 180 degrees ([Reverse page orientation])

Print an image upside down. This function is available when printing on envelopes of which the loading di-
rection cannot be changed.

In [Layout], select the [Reverse page orientation] check box.

— | Layout >
Pages per Sheet: | 1 =
2 I \
Layout Direction H s {7l N
Border: | None >
Two-Sided: | Off
I Reverse page orientation I

TIip noTiZontany

Tips
This function is only available for Mac OS X 10.5/10.6/10.7/10.8/10.9/10.10.

3.4.5 Stapling printed materials

Stapling ([Staple:])

Staple each set of printed sheets of paper before feeding them out. This function is useful when preparing a
project proposal or other booklet materials.

In the [Finish] menu of [Printer Features], select [Staple:], then specify the staple position.

——| Printer Features s ]

Feature Sets: | Finish ot

I Staple: | Off I:] I

Tips
To use the staple function, the optional Finisher is required.
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3.4.6

3.4.7

Inserting a front cover

Inserting a front cover ([Paper Feed])
Insert a cover sheet that is different from text sheets into the head of the original.

You can select a sheet that is different from text sheets (colored paper or thick paper) as a front cover, and
collectively print the front cover with text pages.

In [First Page From:] of [Paper Feed], select the paper tray to load a sheet to be used as a front cover. Also,
in [Remaining From:], select the paper tray to load text sheets.

Paper Feed o [—

(_JAll Pages From: | Auto Select

'.E_,'Fir'st Page From: | Tray 1

Remaining From: | Tray 1

Printing a message on a cover page ([Cover Page])

Print a message such as [Confidential] or [Secret] on a cover page.

In [Print Cover Page:] of [Cover Page], select whether or not to print a cover page at the head or end of the
document, then specify the type of the message to be printed in [Cover Page Type:].

To print billing information, enter the information to be printed in [Billing Info:].

Cover Page

Print Cover Page: () None
(#) Before document
(_) After document

Cover Page Type: | Standard

Billing Info:

Specifying the image quality level for printing

Specifying the printing resolution ([Resolution:])

In [Resolution:] of the [Basic] menu for [Printer Features], select the printing resolution.

Printer Features 2 —

Feature Sets: | Basic

[ Collate

|_| Nearest Size and Scale

Paper Type: | Printer Default =
I—L =
Resolution: | 600dpi 2 I
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Fine-tuning the brightness to fit the original ([Brightness:])
In [Brightness:] of [Quick Settings], fine-tune the brightness to fit the original.

| Quick Settings [ ]
I Brightness: 0% ﬂ I
Halftone
Image: | Detail ‘:]
Text (unear ¥4
Graphics: | Detail ) :]
Edge Enhancement
_ Image
™ Text
E Graphics
I Toner Save
Edge Strength: | Middle ‘:]

Specifying screen properties ([Halftone])

Select [Quick Settings] - [Halftone], then specify the screen property for each of the image, text, and graphics

categories.
| Quick Settings i3]
Brightness: 0% ﬂ
Halftone
Image: | Detail ‘:]
Text (unear ¥4
Graphics: | Detail ) :]
Edge Enhancement
_ Image
™ Text
E Graphics
I Toner Save
Edge Strength: | Middle ‘:]

Saving the toner consumption ([Toner Save])

Selecting the [Toner Save] check box in [Quick Settings] adjusts the printing density in order to reduce the
amount of toner consumed.

| Quick Settings [ ]

Brightness: 0% =
Halftone

Image: | Detail ‘:]

Text (unean 9

Graphics: | Detail ) :]
Edge Enhancement

_ Image

™ Text

I "I Toner Save I

Edge Strength: | Middle 4
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Increasing the legibility of small or faint text ((Edge Strength:])
Sharpen the edges of images such as text in the table and graphics to improve legibility.

In [Edge Strength:] of [Quick Settings], select the strength level.

| Quick Settings 5 ]

Brightness: 0% ﬂ
Halftone

Image: Detail .

Text: Line Art s

Graphics: Detail B
Edge Enhancement

__ Image

™ Text

K Graphics

ZonsrSaue

I Edge Strength: (Middle ] I
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3.5 Printing options

3.5.1 Making a trial printing for only one copy ([Proof then Print])

Proof then Print

Proof then Print is a function that makes prints by only one copy and holds the remaining copies when print-

ing multiple copies.

Because you can check the print result before starting to print the remaining copies from the Control Panel,

this function is useful for preventing printing of a large number of misprints.

How to print from the computer

1 In [Job Retention:] of the [Security] window, select [Proof then Print].

—————— Security =
I Job Retention: | Proof then Print = I
|| User Authentication || Account Track

* ) Public User
Recipient User

2 Specify the number of copies, then execute printing.

Only one copy is printed. Continue to "Operations on this machine".

Operations on this machine

1 Tap [Document Print/Delete].

Select function.

Job List Counter

c Q Scan to @ Scan to @ F
opY E-mail Folder ax

Document
Print / Delete
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2 Tap [Documents to Print].

Select desired function. 2014/01/09 13:29

o bl &
Documents to Print Merlg(o Y ID & Print
%

=]

Confidential
RX

Scanned
Documents

3 Select the desired user, then tap [Open].

4 Selecta job to print, then tap [Print].

= To delete a job, tap [Delete].

5 i necessary, change the number of copies, then tap [OK].

3.5.2 Printing a highly confidential original ([Secured Job])

Secured Job

Secured Job is a function that saves print data with a password on the HDD of this machine. Because the
data is not printed straight away, this function prevents printed materials from going missing or being left un-
attended.

To print data from the HDD, you need to enter the password; this function is particularly suitable for safely
printing highly confidential documents.

How to print from the computer

1 In [Job Retention:] of the [Security] window, select [Secured Job].

———————— Security ol

Job Retention: | Secured Job e

Security Print Settings

Password:

("] User Authentication ] Account Track
*) Public User Department Name

Recipient User

User Name:
Password

Password:

2 Enterthe password.

3 Execute printing.

Print data is saved on the HDD of this machine. Continue to "Operations on this machine".
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Operations on this machine

To print the saved data, you need to enter the password specified in the printer driver.
1 Tap [Document Print/Delete].

Select function.

Job List Counter

c Q Scan to @ Scan to @ F
e E-mail Folder "’"

i &
Document Utilit:
Print / Delete iy

2 Tap [Documents to Print].

Select desired function. 2014/01/09 13:29

m
E &4
Confidential
RX

%

Scanned
Documents

3 Select the desired user, then tap [Open].

4 selecta job to print, then tap [Print].
= To delete a job, tap [Delete].

5  Enterthe password specified when printing data from the computer.

6 i necessary, change the number of copies, then tap [OK].
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3.5.3 Attaching authentication information

Printing when authentication is set

When printing a document in an environment where user authentication or account track is employed, you
need to send the authentication information (user name and password) to this machine to execute printing.
This requirement limits the users who can use this machine, preventing unauthorized use by a third party.

When this machine receives a print job from a user who is not permitted to print, or a print job that does not
contain authentication information, this machine automatically discards the job.

Tips

A print job that does not contain authentication information is a print job that is sent without correctly
configuring the User Authentication/Account Track setting using the printer driver even though the User
Authentication/Account Track setting is configured on this machine.

If [Print] in [Job Retention:] is selected to execute a print job while the [User Authentication]/[Account

Track] check box is cleared in the [Security] window of the printer driver, the print job is considered as
a print job that does not contain authentication information.

If [ID & Print] is set to [Enable] on [Security] - [ID & Print Settings] of Web Connection, an ordinary print
job is handled as an ID & Print job (default: [Disable]). For details on the ID & Print function, refer to
page 3-26.

@ Reference

When printing a highly confidential document in an environment where user authentication or account track
is employed, using the ID & Print function enables high security printing. For details, refer to page 3-26.

How to print from the computer

In the [Security] window, select the [User Authentication] check box (and the [Account Track] check
box).

Security =

Job Retention: Print =
@UserAuthenticalion @Account Track
() Public User Department Name:

‘\_E_,‘ Recipient User

User Name:
Password:

Password:

When user authentication is enabled, select the [User Authentication] check box, select [Recipient Us-
er], then enter the user name and password.

= [f access to this machine by public users (unregistered users) is allowed, you can select [Public User]
and print data without entering the user name and password.

When account track is enabled, select the [Account Track] check box, then enter the account name and
password.

Execute printing.

Printing starts successfully when the authentication information is judged correct.
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3.5.4

Printing at the same time as authentication ([ID & Print])

ID & Print

ID & Print is a function that saves print data to the HDD of this machine when user authentication is installed.
Because the data is not printed straight away, this function prevents printed materials from going missing or
being left unattended.

To print data from the HDD, you need to perform user authentication on this machine; this function is par-
ticularly suitable for safely printing highly confidential documents. When you are successfully authenticated,
the print data of the login user is automatically printed. This enhances security as well as ensures smooth
operation.

@ Reference

User Authentication/Account Track can only be configured using Web Connection. For details, refer to
Chapter 1 "Using Web Connection" in [User's Guide: Applied Functions].

To enable the ID & Print function, select [Security] - [ID & Print Settings] in the Web Connection administrator
mode, then set [ID & Print] to [Enable]. For details, refer to Chapter 1 "Using Web Connection" in [User's
Guide: Applied Functions].

How to print from the computer

1 In [Job Retention:], select [ID & Print].

Security =
Job Retention: ID&Print =
MUserAuthenticalion MAccount Track
() Public User Department Name:

(*) Recipient User
User Name:
Password:

Password:

2 Select the [User Authentication], select [Recipient User], then enter the user name and password.

3 Execute printing.

Print data is saved on the HDD of this machine. Continue to "Operations on this machine".
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Operations on this machine (Printing simultaneously with login)

Print all data saved by the ID & Print function simultaneously when performing authentication on this machine.
1 Enter the user name and password.

2 Check that [ID & Print/MFP Access] is selected in [ID & Print], then tap [Login].

- When an optional Authentication Unit is used, you can switch [ID & PW] and [Authentication De-
vice] in [Authentication Method].

Enter a login User Name and Password, and then touch 2014/01/09 13:20

[Login] or press [Access].

ID & Print
ID & Print/MFP Access
Access Basic Screen

User Name
Password
Server

-

. (=]

After data has been printed, do not log in to the machine.
= After data printing has been completed, you do not need to log in to this machine.

= To change the default settings of [ID & Print] (default: [ID & Print/MFP Access]), select [Security] -
[ID & Print Settings] - [Default Operation Selection] in the Web Connection administrator mode.

Operations on this machine (Printing only specific data)

To print only specific data, log in to this machine, then specify data to be printed.
1 Enter the user name and password.
2 [ID & Print], select [Access Basic Screen], then tap [Login].

Enter a login User Name and Password, and then touch
[Login] or press [Access]

ID & Print
ID & Print/MFP Access
Access Basic Screen
User Name
-
. C=—)
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3 Tap [Document Print/Delete].

Select function.

Job List Counter

Col Q Scan to @ Scan to @ Fax .
Py E-mail Folder

(g

= &

D - ¥
P:::::I TeDr:Iete Utility

4 Tap[ID &Print].

Select desired function. 2014/01/09 13:29

’ ID & Print
Confidential
RX
Scanned
Documents

5 Tap [Login User].

Select user. 2014/01/09 13:28

@i D& Print

Public Login
User User

6 Select datato be printed, then tap [Print].

= To delete data, tap [Delete].
The printed data is deleted from the HDD.

[Print Functions] 3-28



3.6 Printer driver setting items 3

3.6 Printer driver setting items

3.6.1 [Page Setup] window of the printer driver

How to display the [Page Setup] window

Open the original data using the application software. From the [File] menu, click [Page Setup] (or [Pa-
per Setup]).

Check that the desired printer is selected in [Format for:].

The [Page Attributes] window appears.

Settings: | Page Attributes

Format For: | Printer Name

Paper Size: | Letter

8.50 by 11.00 inches

Orientation: Tor

Scale: | 100 %

Available operations in [Page Attributes]

In [Page Attributes], you can configure basic paper settings.

Settings Description

[Paper Size:] Select the size of paper for printing.
To print on custom sized paper, use [Manage Custom Sizes...]. For detalils, re-
fer to page 3-15.

[Orientation:] Specify the orientation of the original created in application software.
If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

[Scale:] Specify the zoom ratio to enlarge or reduce the original image. The setting
range differs depending on the Mac OS X version.

Tips
In Mac OS X 10.5 or later, you can also specify [Paper Size] and [Orientation] in the [Print] window.
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3.6.2 [Print] window of the printer driver

How to display the [Print] window
1 Open data of the original using the application software. From the [File] menu, select [Print].

2 Check that the desired printer is selected in [Printer:].

Printer: | Printer Name

Presets: | Default Settings

Copies: |1
Pages: (&) All
(_JFrom: |1 to: |1
(") Selected Page in Sidebar
Paper Size: | 8 1/2x11 +| 8.50 by 11.00 inches

Orientation: LS

Preview £ E—

™ Aute Rotate Show Notes
4 4 | 2500f250 [ I bbl () Scale: 91%
() Scale to Fit: (#) Print Entire Image
Fill Entire Paper
Copies per page: d:
(7) [ PDF +| [ Hide Details Cancel | [ Print |

Items common to each window

This section describes the settings and buttons common to the [Print] window.

Settings Description
[Copies:] When printing multiple sets of copies, specify the number of sets.
[Collated] Do not specify this function.
In the [Basic] menu of [Printer Features], select the [Collate] checkbox.

[Pages:] When printing a multi-page original, specify the range of pages to be printed.
[Paper Size:] Specify the size of the paper to be printed.
[Orientation:] Specify the printing orientation.
[Cancel] Discards (or cancels) the current changes and closes the setting window.
[Print] Applies the changes made to the settings and starts printing.

Tips

. [Copies:], [Pages:], [Paper Size:], and [Orientation:] are displayed in Mac OS X 10.5 or later.
° In Mac OS X 10.7/10.8/10.9/10.10, [Collated] is not displayed.
. In Mac OS X 10.3/10.4, [Copies:] and [Pages:] can be specified in [Copies & Pages].
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3.6.3 Available operations in [Layout]
In [Layout], you can configure layout settings for printing.
Settings Description
[Pages per Sheet:] Select how many pages are to be printed on the same side of one sheet.
For example, when you select [9], every set of nine pages is reduced and print-
ed on the same side of one sheet.
However, if you are using Adobe Reader, the system does not function accu-
rately when a value other than [1] is specified for printing.
[Layout Direction:] Select the paging order when [Pages per Sheet] is specified.
[Border:] Select whether or not to insert a border line between pages when [Pages per
Sheet:] is specified. If you want to insert a border line between pages, select
the border line type.
[Two-Sided] Do not specify this function.
In [Print Type:] of the [Layout] menu for [Printer Features], select this function.
[Reverse page orienta- Select this check box to rotate a print image 180 degrees.
tion]
[Flip horizontally] Select this check box to reverse the left and right sides of a print image.
3.6.4 Available operations in [Scheduler]
In [Scheduler] you can specify the print starting timing or priority sequence.
Settings Description
[Print Document:] Specify the timing to start printing.
e [Now]: Starts printing immediately.
e [At]: Starts printing at the specified time.
e [On Hold]: Holds print jobs in the computer. Printing can be started from
the job screen of the printer.
[Priority:] Specify the priority level of each print job.
Tips
This function is available only for Mac OS X 10.3/10.4/10.5/10.6.
3.6.5 Available operations in [Paper Handling]

In [Paper Handling], you can specify pages to be printed or their order.

Settings

Description

[Collated]

Do not specify this function.
In the [Basic] menu of [Printer Features], select the [Collate] checkbox.

[Pages To Print:]

Specify the pages to be printed from All, Odd, and Even.

[Page Order:]

Specify the order of pages to be printed.

e [Automatic]: Automatically judges the order of pages to be printed.
e [Normal]: Prints pages in sequence from the first.

e [Reverse]: Prints pages in sequence from the last.

[Destination Paper
Sizel]

Tips

Specify the size of the paper to be printed.
e [Scale to fit paper size]: Prints data on sheets of the specified size.
e [Scale down only]: Prints data only on sheets to be reduced.

[Collated] is only displayed in Mac OS X 10.7/10.8/10.9/10.10.
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3.6.6 Available operations in [ColorSync]

In [ColorSync], you can specify the color conversion method or Quartz filter.

Settings Description

[Color Conversion:] Select the color conversion method.
e [Standard]: Performs color conversion using the computer.
e [In Printer]: Performs color conversion using the printer.

[Quartz Filter:] Specify the Quartz filter to be applied.

Tips
This function is available only for Mac OS X 10.3/10.4.

3.6.7 Available operations in [Color Matching]

In [Color Matching], you can specify the color conversion method or a color profile.

Settings Description

[ColorSync] / [In Printer] | Select the color conversion method.
e [ColorSync]: Performs color conversion using the computer.
e [In Printer]: Performs color conversion using the printer.

[Profile:] Specify the color profile to be used for color conversion.

Tips
This function is available only for Mac OS X 10.5 or later.

3.6.8 Available operations in [Cover Page]

In [Cover Page], you can configure settings to print a cover page.

Settings Description

[Print Cover Page:] Select whether or not to print a cover page at the head or end of a document.
[Cover Page Type:] Select the type of a message to be printed on a cover page.

[Billing Info:] Enter billing information when printing it on a cover page.

3.6.9 Available operations in [Error Handling]

In [Error Handling], you can specify processing when an error has occurred during PS printing.

Settings Description
[PostScript Errors] Select whether or not to output a report when an error has occurred during PS
printing.
[Tray Switching] This function is not used in this printer driver.
Tips

This function is available only for Mac OS X 10.3/10.4.
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3.6.10 Available operations in [Paper Feed]

In [Paper Feed], you can specify the paper tray for printing.

Settings Description

[All Pages From:] Specify the paper tray for printing.

[First Page From:] Specify the paper tray to load sheets for printing the first page. Also, in [Re-
maining From:], specify the paper tray for printing the remaining pages.

3.6.11 Available operations in [Quick Settings]

In [Quick Settings], you can configure settings for the image quality of the original. You can specify image

processing.

Settings Description

[Brightness:] Adjust the brightness to fit the original.

[Halftone] Specify the screen property for the printer.

[Toner Save] Select this check box to save the amount of toner consumed. The printing den-
sity is reduced.

[Edge Strength:] Select this check box to enhance image edges when you want to sharpen
small or faint characters.

3.6.12 Available operations in [Security]

In [Security], you can configure print settings.

Settings Description
[Job Retention:] Select the method to use to print the original from this machine.
[Print] Select this option to print normally.
[Secured Job] Select this option to print highly confidential documents. Printing is allowed

when the ID and password are entered on this machine.
For details, refer to page 3-23.

[Proof then Print] Select this option to print a large number of copies. This machine prints only one
copy and waits for the user's command before printing the remaining copies.
For details, refer to page 3-22.

[ID & Print] Select this option to print highly confidential documents in an environment
where user authentication is employed. Printing is allowed when the user is au-
thenticated to use this machine.

For details, refer to page 3-26.

[Security Print Settings] | Enter the password when [Secured Job] is selected in [Job Retention:].

[User Authentication] When user authentication is employed, select this check box, then enter the
user name and password.

[Account Track] When account track is employed, select this check box, then enter the account
name and password.
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3.6.13 Available operations in [Printer Features]
Configure the basic print settings on the [Basic] menu.
Settings Description
[Collate] When printing multiple sets of copies, select this check box to output sets of
copies one by one.
[Nearest Size and Select whether or not to automatically enlarge or reduce the page size and
Scale] print data on sheets of the next nearest size when the size of sheets loaded in
the paper tray does not match that of the original data.
[Paper Type:] Select the type of sheets to be printed.
[Resolution:] Select the print resolution.
In the [Layout] menu, you can configure layout settings for printing.
Settings Description
[Print Type:] Select whether or not to print data on both sides of paper.
[Binding Position:] When you have selected [2-Sided] in [Print Type:], select the binding position
of paper.
The [Finish] menu allows you to configure a setting for finishing printed materials.
Settings ‘ Description
[Staple:] ‘ Specify the staple position when stapling printed sheets of paper.
Tips
To use the staple function, the optional Finisher is required.
3.6.14 Available operations in [Supply Levels]
In [Supply Levels], you can check the status of consumables.
Tips
° This function is displayed when a Bonjour connection, IPP connection, or LPD connection is estab-
lished in Mac OS X 10.4 or later.
° This function may not be displayed depending on your application software.
3.6.15 Available operations in [Summary]

In [Summary], you can check the current print settings.

Tips
This function is displayed only in Mac OS X 10.3/10.4/10.5/10.6.
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3.7 Uninstalling the printer driver

When you have to remove the printer driver, for example, when re-installation of the printer driver is neces-
sary, uninstall the driver using the following procedure.

Open [System Preferences...] in the Apple menu, then click the [Print & Fax] icon.

= In Mac OS X 10.7/10.8, click the [Print & Scan] icon. In Mac OS X 10.9/10.10, click the [Printer &
Scanner] icon.

= In Mac OS X 10.3, select [Macintosh HD] (system hard disk) - [Applications] - [Utilities], then double-
click [Printer Setup Utility] to open it.

Select the printer you want to delete, then click [-] (or [Delete]).

The selected printer is deleted.

Close the screen.

Select [Macintosh HD] (hard disk of the system) in which you installed the printer driver, then select [Li-
brary] - [Printers] - [PPDs] - [Contents] - [Resources] ([Resources] in Mac OS X 10.5 or later, each lan-

guage folder in [Resources] in Mac OS X 10.3/10.4). Then, drag the gz file of this machine to [Trash].

Delete unnecessary files from [Library] - [Printers].

= Open [Library] - [Printers] - [KONICAMINOLTA], then drag the folder of this machine to [Trash].

In Mac OS X 10.3/10.4/10.5, open [Library] - [Recipients], then drag the pkg file of this machine to
[Trash].

Restart the computer.

Uninstallation of the printer driver is then completed.
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4.1 Directly printing from the computer (Direct Print)

E—
4 Printing without Using the Printer Driver

4.1 Directly printing from the computer (Direct Print)

Direct Print

Direct Print is a function that directly sends files on your computer to this machine to print them without using
the printer driver. You can print a file stored on your computer by specifying it using Web Connection.

This function is available for file types PDF, Compact PDF, JPEG, TIFF, XPS, Compact XPS, OOXML
(.docx/ .xIsx/.pptx), and PPML (.ppml/.vdx/.zip).

Tips
However, the encrypted PDF file cannot be printed.

Application software programs that offer the same function as Direct Print of Web Connection through
simpler operations include Direct Print. Features such as printing through drag-and-drop to the desk-
top icon, printing using the [Send To] menu in Windows, and automatic printing using a hot folder (print
monitoring folder) are available. You can also register multiple job settings in which print settings are
configured. To download Direct Print, select [PageScope Utilities] on the menu of the Driver & Utilities
CD-ROM and display the download page of the utility software. For details, refer to the Direct Print
manual.

How to use Direct Print

Connect to Web Connection using a Web browser, then specify the file you want to print.

1 Access to the Web Connection using the Web browser.
= Enter the IP address of this machine in the URL field of the Web browser, then press the Enter key
on the keyboard.
http://<IP address of this machine>/
2 Log in with the account of a public user or registered user.
3 Inthe [Print] tab, click [Direct Print].
4 Click [Browse] to select a file to print, then click [Send].
& public [ Logout |
‘sReady @
Read
mmmy
» Default Settings Direct Print
»Font/Form File E
" Report Types Send File to Printer [send |
[ »Direct Print _____|
The file is sent and printed.
@ Related setting
. You can configure print settings to directly print the OOXML (.docx/.xlIsx/.pptx) file.
To configure settings: [Utility] - [User Settings] - [Printer Settings] - [OOXML Print Settings]
° You can specify the method for determining the paper size when directly printing TIFF, JPEG, or PDF

files.
To configure settings: [Utility] - [User Settings] - [Printer Settings] - [Paper Setting] - [TIFF Image Paper
Setting] (default: [Priority Paper Size])
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4.2

Printing directly from a USB memory device

Printing from a USB memory device

By connecting a USB memory device to this machine and specifying a file stored in the USB memory device,
you can print the file.

This function is available for file types PDF, Compact PDF, JPEG, TIFF, XPS, Compact XPS, OOXML
(.docx/.xIsx/.pptx), and PPML (.ppml/.vdx/.zip).

Tips
However, the encrypted PDF file cannot be printed.
@Related setting (for the administrator)
You can specify whether to enable or disable printing data from USB memory.

To configure settings: [Utility] - [Administrator Settings] - [System Settings] - [Folder Settings] - [External
Memory Function Settings] - [Print Document] (default: [ON]).

Supported USB memory devices

USB memory devices that have the following specifications can be connected to this machine.

Item Specifications
Supported media USB memory device (USB 2.0 supported)
File system FAT32

Tips

Note the following points when connecting a USB memory device to this machine.
° Use the USB connector on the front of the machine that is near the Control Panel.

. Do not disconnect the USB memory device while saving a file to the USB memory or printing a file in
the USB memory.

. Do not use any other USB devices (such as a hard disk) except a USB memory device or USB hub.

. Do not connect or disconnect the USB memory device when the hourglass is displayed in the Control
Panel while this machine is active.

. When a USB memory device is installed, do not change the angle of the Control Panel. Contact with
the Control Panel or damage to a USB memory device may result depending on the size or shape of
the USB memory device.
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Printing procedure
1 Connect a USB memory device to the USB port of this machine.

2 Tap [Document Print/Delete].

Select function.

Job List Counter

c Q Scan to @ Scan to @ F
e E-mail Folder "’"

¥
Document & Utilit: g
Print / Delete iy

3 Tap [External Memory].

Select desired function. 2014/01/09 14:22

ID & Print

e & @
Confidential External
RX Memory
Scanned
Documents

4 Selectafileto print, then tap [Print].

= Tap [Up] to move upward.
= Tap [Open] to open the folder and move downward.

5 necessary, change print settings, then tap [Print].

Settings Description

[Paper Size] Select the size of paper for printing. The paper size can be specified when the
selected file type is TIFF or JPEG.

[Duplex] Select whether or not to print data on one side or both sides of sheets of paper.
To print data on both sides, select the binding position.

[Finishing] - [Collate] When printing data by multiple copies, select whether or not to feed out copies
separately one by one like "12345", "12345", and "12345".

[Finishing] - [Staple] Staple each set of printed sheets of paper in a corner before feeding them out.
This function is useful when preparing a project proposal or other booklet ma-
terials.

This function is available when the optional Finisher is installed.

@ Related setting
. You can configure print settings to directly print the OOXML (.docx/.xIsx/.pptx) file.
To configure settings: [Utility] - [User Settings] - [Printer Settings] - [OOXML Print Settings]

° You can specify the method for determining the paper size when directly printing TIFF, JPEG, or PDF
files.
To configure settings: [Utility] - [User Settings] - [Printer Settings] - [Paper Setting] - [TIFF Image Paper
Setting] (default: [Priority Paper Size])
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4.3 Printing from an AirPrint-compatible terminal (AirPrint)

AirPrint

AirPrint is a function that automatically detects an MFP or printer on the same network from an iOS terminal
(iPad, iPhone, or iPod touch) or Mac to make prints.

Using the AirPrint function, you can directly print out e-mails, photos, web pages, and other images, which
are displayed on your iOS terminal or Mac, on this machine without installing the printer driver.

Tips
. To use the AirPrint function, your iOS terminal must be compatible with iOS 4.2 or later.

° The AirPrint function requires Mac OS X (10.7 or later). For details, visit the Apple website.

° To use the AirPrint function, your iOS terminal or Mac must be connected to the same network as this
machine via Wi-Fi. For details on the iOS terminal and Mac network settings, refer to their relevant us-
er's manuals.

° The AirPrint function does not support the user authentication function of this machine. To use the Air-
Print function in an environment in which user authentication is employed, set [Security] - [Authentica-
tion] - [General Settings] - [Print without Authentication] to [Allow] in the administrator mode of Web
Connection.

Operations Required to Use this Function (For the Administrator)
Enable the AirPrint function on this machine.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].

Using an iOS terminal for printing
Check that this machine is turned on.
Start the application using your iOS terminal to display the content to be printed.

Tap the printer icon or [Print].

= The operation procedure may vary depending on the iOS version or the application to be used.
Select the desired printer.

If necessary, specify the page range, number of copies, and 2-sided printing.

= The available items vary depending on the application to be used or the file type.

Tap [Print].
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Using Mac for printing

v

The operation procedure may vary depending on the Mac OS version or the application to be used.
Check that this machine is turned on.

Start the application on your Mac to display the content to be printed.

In the [File] menu, click [Print].

Select the desired printer from the [Printer:] menu.

= If the desired printer is not displayed, click [Add Printer...] on the [Printer:] menu to add the target
printer.

= To check the printer name, select [Network] - [AirPrint Settings] in the administrator mode of Web
Connection.

If necessary, specify the page range, number of copies, and 2-sided printing.

= The available items vary depending on the application to be used or the file type.

Click [Print].
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4.4 Printing from an Android terminal (Mopria print)

the Mopria Print Function

Mopria is a standard for printing wirelessly from a mobile device without having to install specialized appli-
cations, such as the printer driver for a particular manufacturer or model.

Because this machine supports the Mopria print function, you can print from Mopria-compatible mobile de-
vices.

Tips
° To use the Mopria print function, your Mopria-compatible mobile device must be connected to the

same network as this machine via Wi-Fi. For details on the mobile device network settings, refer to the
user's manual for the mobile device.

° The Mopria print function does not support the user authentication function of this machine. To use the
Mopria print function in an environment in which user authentication is employed, set [Security] - [Au-
thentication] - [General Settings] - [Print without Authentication] to [Allow] in the administrator mode of
Web Connection.

Operations Required to Use this Function (For the Administrator)

To use the Mopria print function, enable the following settings.

. [Utility] - [Administrator Settings] - [Network Settings] - [HTTP Server Settings] - [HTTP Server Settings]
. [Utility] - [Administrator Settings] - [Network Settings] - [HTTP Server Settings] - [IPP Settings]

. [Utility] - [Administrator Settings] - [Network Settings] - [Bonjour Setting]

° In the administrator mode of Web Connection, [Network] - [IPP Settings] - [Accept IPP Job]

How to Print

v The operation procedure may vary depending on the mobile device or the application to be used.
Check that this machine is turned on.
Start the application using your Mopria-compatible mobile device to display the content to be printed.
Display the printer selection screen and select the desired printer.
If necessary, change the print settings.

Execute printing.
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4.5

Using Wi-Fi Direct for printing

Wi-Fi Direct
Wi-Fi Direct is a standard that enables direct connection with a wireless terminal without an access point.

You can specify and print a file stored in a terminal using a mobile terminal such as a Wi-Fi Direct compatible
smartphone or a tablet PC.

Tips
To use Wi-Fi Direct, the optional Network Interface Card and Mount Kit are required.

Machine side: Steps required to use this function (for the administrator)

Configure settings to use Wi-Fi Direct on this machine.

For details on how to configure settings, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].

Terminal side: Operations required to use this function
Connect the Wi-Fi Direct-compatible terminal to this machine using Wi-Fi Direct.

v For details on how to operate a terminal, refer to the relevant manual.
v Some terminals may not be able to be connected to this machine using Wi-Fi Direct. For details, refer

to the relevant manual of your terminal.
Select "Wi-Fi Direct" on the setting menu of the terminal.

This displays a list of Wi-Fi Direct-compatible devices.

From the list, select the virtual SSID for Wi-Fi Direct of this machine.

This machine is registered in the terminal, and the connection setting is completed.

Tips
For a terminal that does not support Wi-Fi Direct, the virtual SSID for Wi-Fi Direct connection of this machine

is displayed on the Wi-Fi (setting) screen. Selecting the virtual SSID of this machine on the Wi-Fi (setting)
screen of the terminal can connect the terminal to this machine via Wi-Fi Direct.

Using a mobile terminal for printing

v You need to install Mobile (for iPhone/iPad/Android) in your mobile terminal.

Register this machine in Mobile (for iPhone/iPad/Android).

=> This machine can be easily registered in Mobile (for iPhone/iPad/Android) by reading the QR code
displayed on the screen of this machine using Mobile (for iPhone/iPad/Android). For details on
how to display the QR code, refer to Chapter 1 "Using Web Connection" in [User's Guide: Applied
Functions].

Specify a file to be printed, then execute printing.

= For details on how to make prints, refer to the help of Mobile (for iPhone/iPad/Android).

Using a computer for printing
After connecting this machine to the computer using Wi-Fi Direct, install the printer driver on

the computer.
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